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3aperucTtpuposaHo B MuHiocte Poccumn 20 asrycta 2014 r. N 33682

MWHUCTEPCTBO OEPA30BAHUA U HAYKU POCCUUCKOW ®EQEPALIUN

NMPUKA3
ot 11 aBrycra 2014 r. N 975

OB YTBEPXXOEHUU
®ENEPAJIbHOIO NrOCYOAPCTBEHHOIO OBPA3OBATEJIbHOIO CTAHOAPTA
CPEOHEIO NMNPO®ECCUOHAJIbBHOIO OBPA30OBAHUA MO CNELUUANBHOCTH
46.02.01 JOKYMEHTALIMOHHOE OBECMNEYEHUE YMNPABJIEHUA
N APXMBOBEOEHUE

Cnncok M3MEHAOLLMX JOKYMEHTOB
(B pea. Mpukasa MuHnpoceelleHus Poccun ot 13.07.2021 N 450)

B cootBeTctBUM € nognyHKToM 5.2.41 Tonoxenns o MuHucTepcTBe oOpasoBaHusi U Haykum Poccuinckom
depepaumu, yTBEPXKAEHHOIO NoctaHoBneHeM lMpaeutensctBa Poccunckon ®epgepaumm ot 3 uioHa 2013 r. N 466
(CobpaHne 3akoHopatenbctBa Poccuickon depepauun, 2013, N 23, c1. 2923; N 33, c1. 4386; N 37, c1. 4702;
2014, N 2, cT. 126; N 6, cT. 582; N 27, cT. 3776), nyHkTOM 17 MpaBun pa3paboTku, yTBepXaeHUs denepanbHbIX
rocygapCTBeHHbIX 00pa3oBaTenbHbIX CTAaHAAPTOB M BHECEHUS B HUX U3MEHEHWUI, YTBEPXKOEHHbIX MOCTAHOBIEHNEM
MpaeuTtenbcTBa Poccuiickon ®Pepepaumm ot 5 aBrycta 2013 r. N 661 (CobpaHue 3akoHogaTenscTtBa Poccuinckon
®epnepaumu, 2013, N 33, cT. 4377), npukasbiBato:

1. YTBepauTb npunaraemMell defepanbHbIl TOCYy4apCTBEHHbLIN OOpasoBaTenbHbIN CTaHO4apT CPeOHEro
npodeccuoHanbHoOro obpasoBaHus no cneumansHocTh 46.02.01 JokymeHTauMOHHOE obecnevyeHne ynpaBnenns u
apxmBoBefeHue.

2. MNpusHaTtb yTpaTMBLUXM cuIy Npuka3 MuHuctepcTBa obpasoBaHus n Hayku Poccuinckon ®depepaumm ot 25
aHBapa 2010 r. N 75 "O6 yvBepxgeHMM u BBeAeHMM B [JeWcTBUe henepanbHOro rocygapCTBEHHOro
obpasoBaTtenbHOro CcTaHgapTa cpegHero npodeccuoHanbHoro obpasoBaHust no  cneuuwanbHoctn 034702
[okymeHTaumMoHHOe obecrnedeHne ynpaBneHnss U apxmBoBedeHue" (3apernctpupoBaH MUHMCTEPCTBOM HOCTULIMM
Poccuiickon ®enepaumm 27 despansa 2010 r., peructpauunoHHsii N 16526).

3. Hactoswuin nprkas BctynaeT B cuny ¢ 1 ceHTa6pa 2014 ropa.

MwuHucTp
0.B.JINBAHOB

MpunoxeHue

YTBEpPXKOEH

npukaszoMm MuHuctepcTea obpasoBaHus
n Hayku Poccuiickon ®epeparmu

ot 11 aBrycta 2014 r. N 975

®EOEPAJIbHbLI TOCYOAPCTBEHHbIA OBPA3OBATENBHbIA CTAHOAPT
CPEOHEIO NPO®ECCUOHAIIbBHOIO OBPA30BAHUA MO CNELUUAIIBHOCTH
46.02.01 JOKYMEHTALUMOHHOE OBECIMNEYEHUE YNPABIEHUA
N APXUBOBELOEHUE

Cnncok N3MeHsILLMX JOKYMEHTOB
(8 pen. MNpukasa MuHnpocseleHns Poccum ot 13.07.2021 N 450)
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I. OBJIACTb MPUMEHEHUA

1.1. Hactoswwmin  cepepanbHbli  rOCYyAapCTBEHHbIM ~ obOpasoBaTeflbHbIA  CTaHOApT  CPedHEero
npodheccrnoHanbHoro obpasoBaHMsa nNpeacTaBnseT coboM COBOKYNMHOCTb 06s3aTernbHbIX TpeboBaHWiA K cpegHemMy
npodeccnoHanbHoMy obpasoBaHuio no cneyunanbHocT 46.02.01 [okymeHTaumoHHoe obecrnedeHne ynpaBreHus
N apxvBoBedeHMe ANs npodeccrnoHanbHoM obpas3oBaTeNnbHOM OpraHmM3auun 1 obpasoBaTeNnbHOW OpraHu3auum
BbiCLLEro 06pa3oBaHus, KOTOpble MMEKT MpaBO Ha peanusaunio UMEKLUX FoCydapCTBEHHYIO akKpeauTauuto
nporpaMmMm MOArOTOBKM CReunanucToB CpefHero 3BeHa no AaHHOW cneuuanbHOCTU, Ha Tepputopumn Poccumnckon
depepaumnm (oanee - obpasoBartenbHasa opraHusaums).

1.2. MpaBo Ha peanu3auuio MporpaMMbl NOATOTOBKU CMNEUManvMCcTOB CpedHero 3BeHa Mo crneumarnbHOCTU
46.02.01 [JokymeHTaLMOHHOEe obecneyeHne ynpasreH1s u apxmBoBedeHe nMeeT obpasoBaTeribHas opraHusaums
NPV HaNM4YUM COOTBETCTBYIOLLEN NNLIEH3UN Ha OCYLLLeCTBIEHNEe 0bpa3oBaTenbHON AEATENBHOCTH.

BoamoxHa ceTeBas ¢opMa peanusauuy nporpaMMbl MOArOTOBKM CMELManicToB CpedHero 3BeHa C
1CMONb30BaHNEM PECYpPCOB HECKOMNbKMX 0BpasoBaTerbHbIX opraHusaumin. B peanmsaumm nporpaMMbl NOArOTOBKM
CNeunanucToB cpedHero 3BeHa C WCMonb3oBaHMEM ceTeBoW opMbl Hapagy C  obpasoBaTefibHbIMU
opraHusauMsMM  Takke MOryT  y4yacTBoBaTb  MeOWMLMHCKME  OpraHvM3auuu, opraHusauuM  KynbTypbl,
p13KyNbTYpHO-CMNOPTUBHbLIE U UHbIE OpraHM3auuK, obnagarLime pecypcamm, Heo6XoaMMbIMUN A1 OCYLLECTBEHMUS
0by4yeHus, npoBedeHUss y4eBHOW M MNPOU3BOACTBEHHOW NPAaKTUKM M OCYLIECTBMEHUS MHbIX BWOOB Yy4eGHOM
AesATenbHOCTM, NPpeayCMOTPEHHbIX NPorpaMMoii NoAroTOBKY CNeLuanncToB cpeaHero 3seHa.

Mpu peanusauum nNporpaMmmbl MOATOTOBKM CMELMANIMCTOB CPeHEro 3BeHa obpasoBaTernbHas opraHv3aums
BrpaBe NPUMEHNATb 3MEKTPOHHOE 06ydYeHMe 1 AUCTaHLMOHHbLIE obpasoBaTernbHble TexHonoruu. Mpu obyvyeHun nuy
C OrpaHU4YEeHHbIMM BO3MOXHOCTSIMM 300pPOBbSI 3IIEKTPOHHOE OOy4YeHWe U AUCTaHLMOHHblE OOpasoBaTenbHbIe
TEXHOMOMMN JOMMKHbI MpegycMaTpuBaTb BO3MOXHOCTb Mpuema-nepedayn MHgopMauum B OOCTYMHbIX ANS HUX
dopmax.

1.3. ObGpasoBaTtenbHas OesATenbHOCTb MpUM OCBOEHMM obpasoBaTenbHOM MporpaMMbl UMW OTAENbHbLIX ee
KOMMOHEHTOB OpraHu3yeTcs B (popmMe npakTnyeckon noaroTOBKU.
(n. 1.3 BBeaeH lNpukazom MuHnpoceeleHus Poccun ot 13.07.2021 N 450)

1.4. BocnuTaHne oOy4aloLMXcsi Npy OCBOEHUM MMKU OOpasoBaTenbHOM MPOrpamMMbl OCYLLECTBIISETCA Ha
OCHOBE BKIOYaeMbix B obpasoBaTenbHyo nporpammy paboyein nporpaMmmbl BOCMMTAHMA U KaneHO4apHOro naxa
BOCNUTATENbHON paboTbl, pa3pabaTbiBaeMbIX U YTBEPXKAAEMbIX C YHETOM BKITHOUYEHHbBIX B MPUMEPHYIO OCHOBHYIO
obpaszoBaTernbHy0 NporpaMmmy NpUMepHon paboyen NporpaMmmbl BOCNUTAHUSA U NPMMEPHOIO KaneHaapHoro nnaxa
BOCnMTaTenbHOM paboThl.

(n. 1.4 BBeaeH lNpukazom MuHnpoceeleHus Poccun ot 13.07.2021 N 450)

Il. ACMOJIb3YEMbIE COKPALLIEHUA

B HacTosilem cTaHgapTe UCNOMb3YyTCs creayloLmne CoKpaLleHus:
CIO - cpeaHee npodeccroHanbHoe o6pa3oBaHme;

®IrOC CIMO - cbepgepanbHbIv rocygapCcTBEHHLIN 0bpa3oBaTenbHbIA CTaHAapT CpeaHero NpogeCccnoHanbHoro
obpasoBaHus;

MrCC3 - nporpamma NOAroToBKM CNELNANMUCTOB CPEeAHEro 3BEHA;
OK - obuas koMneTeHuus;

MK - npochbeccmoHanbHasg KoMneTeHuus:;

MM - npodeccnoHankeHbIn MoayMb;

MIK - mexxgucumnnmHapHbIii Kypc.
1lIl. XAPAKTEPUCTUKA NOAINOTOBKU MO CNEUMANBHOCTHU

3.1. Mony4yenmne CIO no MNMNCC3 gonyckaeTcst TONbKO B 06pa3oBaTeribHOM OpraHn3aumm.

3.2. Cpoku nony4enua CINO no cneumansHoctn 46.02.01 JokymeHTaunoHHoe obecnedeHne ynpasneHus u
apxuBoBefeHne 6a30BoV NOArOTOBKM B OYHOM chopme obyyeHns 1 npucBavBaeMble KBanudukaumm npuBoaaTcs B
Tabnvue 1.
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Tabnuua 1
YpoBeHb 06pa3oBaHus, HanmeHoBaHue Cpok nonyyenunsa CINO no
HeobxoaMMbI ANst Nnpuema Ha KBanMdukaumum 6azoson MMCC3 6a30BoI NOArOTOBKN B
06y4eHune no MMNCC3 noaroToBKU 0o4HON chopme obyyeHust <1>
cpeaHee obuee obpa3oBaHue Cneuunanuct no 1 rog 10 mecsaues
OOKYMEHTaLUMOHHOMY
OCHOBHoe obOLee obpa3oBaHune | obecneyeHunio ynpaBneHus, 2 roga 10 mecsues <2>
apxmMBuUCT

<1> He3aBMCUMO OT NpUMeEHsIEMbIX 06pa3oBaTENbHbIX TEXHOOTMIA.

<2> Ob6pasoBaTesfibHble OpraHM3aumMun, OCYLLECTBSOLWME NOArOTOBKY CMELManucToB CPefdHEero 3BeHa Ha
6a3e 0CHOBHOro obuero obpasoBaHus, peanuaytoT deaepanbHbIfi roCyaapCTBEHHbIV 0bpa3oBaTeNbHLIN CTaHAAPT
cpeaHero obuiero obpasoanus B npegenax MNMMNCC3, B Tom uncne ¢ y4eTom nonyvyaemon crneymansHoctn CMO.

KoHcynbtaHTlntoc: npumeyanme.
Hymepaums nyHKTOB faHa B COOTBETCTBMM C odhuLmanbHbIM TEKCTOM JOKYMEHTA.

3.2. Cpoku nonyyeHus CIMO no MNMCC3 yrnybneHHON NogroToBKN NPEBbLILLAKT HAa OAMH rof, CPOK NoJTyYeHns
CMNO no MMNCC3 6a3oBor NOAroTOBKK.

Cpokn nony4veHus CIMNO no cneumanbHocTn 46.02.01 [JoKyMeHTaUMOHHOEe obecneveHne ynpaBrieHUs U
apxvBoBedeHne YriybrneHHOM MOoAroTOBKM B O4YHOM opme 00y4vyeHus M npucBavBaemble KBanudukaumu
npueogsTca B Tabnvue 2.

Tabnuua 2
YpoBeHb 06pa3oBaHus, HanmeHoBaHue kBanudukaumm Cpok nonyyenusa CIroO no
Heobxo4MMbIN 4Nst NpuemMa Ha yrnyGrneHHON NoAroTOBKM MMNCCS3 yrnybneHHom
obyueHune no MNrCC3 noAroTOBKM B 04YHOM hopme

obyyeHusa <1>

cpeaHee obuee obpasoBaHue Cneuuanuct no 2 ropga 10 mecsiues
OOKYMEHTaLUMOHHOMY
OCHOBHOE 06LLiee 06pa3oBaHMe obecneyeHnto ynpasneHus, 3 ropa 10 mecsaueB <2>
apxmBuUCT

<1> He3aBMCHMO OT NpUMeHsIEMbIX 06pa3oBaTENbHbIX TEXHOOTMIA.

<2> Ob6pasoBaTesfibHble OpraHM3aumMu, OCYLLECTBsOLWME NOArOTOBKY CMELManucToB CPefdHEero 3BeHa Ha
6a3e 0CHOBHOro obuero obpasoBaHus, peanuaytoT degepanbHbIf roCyaapCTBEHHbIV 0bpa3oBaTeNbHbLIN CTaHAAPT
cpeaHero obuiero obpasoBanus B npegenax MNMMNCC3, B Tom uncne ¢ ydeTom nonyvyaemon crneymansHoctn ClMO.

Cpokn nonyyerus CMNO no MMNCC3 6a3oBoi n yrny6rneHHoW NoAroTOBKM HE3ABUCUMO OT NMPUMEHSEMbIX
obpa3soBaTerbHbIX TEXHOMOMMI YBENMYMBAOTCS:

a) 4nsa obyyaroLmMXcs Mo 0YHO-3a04HOM U 3a04HON hopmam 0ByYeHUs:
Ha 6a3e cpegHero obuiero obpasoBaHus - He Gornee Yem Ha 1 rog;
Ha 6a3e ocHoBHOro obLero o6pasoBaHus - He bonee Yem Ha 1,5 roaa;

6) ana nHeanngos U Ny € orpaHnM4YeHHbIMU BO3MOXXHOCTAMWM 300p0OBbA - HE 6onee yem Ha 10 mecsLeB.

IV. XAPAKTEPUCTUKA MPO®ECCUOHAIIBHON
AOEATENbHOCTU BbIlYCKHUKOB
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4.1. O6nacTtb npoceccnoHanbHOM AEATENBHOCTU BbINMYCKHMKOB: AEATENbHOCTb B CEKpeTapuartax, cnyxbdax
OOKYMEHTaLUMOHHOro obecnevyenunsi, kKagpoBbIix crnyxbax u apxmBax rocyfapCTBEHHbLIX OPraHOB U YYpEeXOeHWi, B
opraHax MECTHOrO CaMOYMNpaBMeHWsl, HEerocygapCTBEHHbLIX OpraHuM3aumsx Bcex (opM COBCTBEHHOCTMH,
00LLEeCTBEHHbIX OpraHu3aumnsax (y4pexxgeHusx).

4.2. ObbekTamm NpodeccMoHanbHOM AeATENbHOCTM BbINMYCKHUKOB SBMAKTCS:
[OKYMEHTbI, CO34aHHble MoObIM CNOCOOOM AOKYMEHTUPOBAHUS;

CUCTEMbI JOKYMEHTALMOHHOIO obecneyvyeHuns ynpasrneHus;

CUCTEMBI 3NTEKTPOHHOIO JOKYMEHTO0Ob0opOoTa;

apXMBHblE OOKYMEHTHI;

nepBuYHbIE TPYAOBbIE KOMMEKTUBBI.

4.3. Cneunannct no LOKYMEHTaLMOHHOMY OOecneyveHuto yrnpaereHus, apxvBucT (6a30BON MOLArOTOBKM)
roTOBUTCS K CrieyoLmMM Buaam AeaTenbHOCTH:

4.3.1. Opranunsauust AOKyMeHTaLMOHHOro obecnevyeHuns ynpasneHns n yHKLMOHMPOBaHUSA OpraHM3aLumm.
4.3.2. OpraHusaums apxXmBHON 1 CNpaBOYHO-MHOPMALMOHHOM paboTbl MO AOKYMEHTaM OpraHu3auumn.

4.3.3. BbinonHeHne paboT Mo OAHOW WM HECKONbKMM npodeccuam paboumnx, OOIMKHOCTAM criyawmx (
npunoxexue k Hactosawemy ®rocC Crio).

4.4. CneumanucT no JOKYMeHTaunoHHOMY obecneyveHnto ynpaBneHusi, apxmBucT (yrryGneHHoOW NoaroToBKM)
rOTOBUTCS K Creayowmum Buaam AesTenbHOCTU:

4.4 1. OpraHunsauus AOKyMeHTaLMOHHOro obecnevyeHuns ynpaBneHns n yHKLMOHMPOBaHUSA OpraHm3aLumm.
4.4.2. Oprannsauus apxMBHON 1 CNPaBOYHO-UHAOPMALIMOHHON paboTbl MO JOKYMEHTaAM OpraHu3aLuin.

4.4.3. OcyllecTBneHne [OKYMEHTAUMOHHOIO oGecneyeHnss yrnpaBfieHWs W apxXMBHOrO Jena c
UCnonb3oBaHMEM MPOrpaMMHBIX CPEACTB yyeTa, XpaHeHusl, 06paBoTKM 1 NoucKa AOKYMEHTOB.

4.4.4. BoinonHeHne paboT Mo OAHOW WM HECKONbKMM npodeccuam paboumnx, OOIMKHOCTAM criyawmx (
npunoxexue k Hactosawemy ®rocC Crio).

V. TPEBOBAHUA K PE3YJIbTATAM OCBOEHUA NPOrPAMMbI MOATOTOBKU
CMNEUMAIIMCTOB CPEOHEIO 3BEHA

5.1. CneumanucT no AOKyMeHTaUMOHHOMY oGecrnedyeHuio ynpasneHus, apxvuBuUcCT (6a3oBOK MOArOTOBKM)
[omKeH o0bnaaaTth o6LWMMM KOMNETEHLMAMM, BKITHOYAOLLMMK B ceBs CNOCOGHOCTb:

OK 1. TMoHMMaTb CYLIHOCTb M couuMarnbHyl0 3Ha4YMMOCTb CBOeW Oyayuien npodbeccuun, NposiBNATbL K HEn
YCTONYMBBIN MHTEPEC.

OK 2. OpFaHI/I3OBbIBaTb CO6CTBeHHyIO 0eATeNIbHOCTb, BbI6MpaTb TUMNOBbIE METOAbI U CNOCODbLI BbINOMHEHMS
rlpO(beCCI/IOHaJ'IbeIX 3ajad, oueHnBaTb X Sd)d)eKTI/IBHOCTb N Ka4vyecCcTBO.

OK 3. MNprHMMaTb peLleHnst B CTaHAapTHBIX U HECTAHAAPTHBIX CUTYaLUsIX M HECTM 32 HUX OTBETCTBEHHOCTb.

OK 4. OcywectBnatb MNOUCK W WUCMNONb30BaHWE MWHGOpMauuKn, Heobxoaumon ans  adeKTUBHOro
BbINOMHEHNs1 NPOdPECCMOHanbHbIX 3agay, NPodeCCUOHarnbLHOro 1 IMYHOCTHOIO Pas3BUTHUS.

OK 5. MWcnomnb3oBaTb MHGOPMALMOHHO-KOMMYHUKALMOHHbIE  TEXHONMOrMKM B NMpod)eCCrMOoHarnbHOM
OEesATeNbHOCTH.

OK 6. PabortaTb B KomnnekTuBe M KoMaHae, 3ddekTMBHO obLliaTtbCa C Komyeramu, pyKOBOACTBOM,
notpedutensmu.

OK 7. bpatb Ha cebA OTBETCTBEHHOCTb 3a paboTy UNeHOB KOMaHAbl (MOAYMHEHHbIX), pe3ynbTaTt
BbIMOJTHEHUSA 3a4aHUN.

OK 8. CamocTtoaTensHo onpenendaTtb 3agadu ﬂpO(beCCI/IOHaJ'IbHOFO N NMIMYHOCTHOIO Pa3BUTUA, 3aHNMATbCA
CaM006pa3OBaHMeM, OCO3HaHHO NnaHnpoBaThb NOBbILLEHNE KBaJ'II/I(bVIKaLI,I/II/I.

OK 9. OpreHTMpoBaTbCs B YCMNOBUSAX YaCTOW CMEHbI TEXHOMNOMMIA B NPOPeCCUoHansHoN AeaTeNbHOCTY.

[fara nevatu: 29.02.2024 Cuctema KoHcynbTtaHTntoc: Poccuiickoe 3akoHoaaTenscTBo (Bepcusi Mpod) INvcr 4



Mpwvka3 MuHo6pHayku Poccum ot 11.08.2014 N 975 (pea. ot 13.07.2021) "O6 yTBep)aeHUM cheaepanbHOro rocyjapcTBEHHOro 06pa3oBaTenbHOro cTaHaapTa cpefHero NpoeccroHansHoro
obpasoBaHus no cneunansHocTu 46.02.01 [lokymeHTaLmOHHOe obecneyeHve ynpasnexus n apxvsoseaeHue” (3apernctpuposaro B MuHiocte Poccum 20.08.2014 N 33682)

5.2. Cneumnanuct no AOKYMEHTaUMOHHOMY obecneyveHuto ynpaerieHus, apxuBucT (6as3oBon NoaroToBKW)
OorkeH obnagatb npodeccnoHanbHbIMU KOMNETEHLMAMM, COOTBETCTBYIOLLMMY BUAAM AEATENBHOCTY:

5.2.1. OpraHu3auus 4OKYMEHTaUNOHHOro obecneyeHns ynpasneHms u yHKLUMOHMPOBAHWS OpraHn3aLmm.
MK 1.1. KoopanHupoBaTtb paboTy opraHm3aumm (MpMeMHON PYKOBOAUTENS), BECTU NMPUEM NMOoceTUTeNen.

MK 1.2. OcywecTtBnsaTb paboTy No NoaroToBke M NPOBEAEHMIO COBELL@HWUNA, LENOBLIX BCTPEY, NMPUEMOB U
npeseHTauun.

MK 1.3. OcyLecTBNATE NOArOTOBKY AENOBbIX NOE310K PYKOBOAUTENS U APYINX COTPYAHMKOB OpraHusaumn.
MK 1.4. OpraHunsoBbiBaTb paboyee MeCTO CekpeTapsl U pyKOBOOUTENS.

MK 1.5. OdopmnsaTb 1 permcTpupoBaTb OpraHN3aUMOHHO-PACNOPSANTENbHbIE AOKYMEHTLI, KOHTPONIMPOBATL
CPOKM MX UCTIONHEHUS.

MK 1.6. O6pabaTtbiBaTb BXOAdAWME WU UCXOOSALWIME [OKYMEHTbl, CUCTEMATU3MPOBATb WX, COCTaBNATb
HOMeHKNaTypy Aen 1 hopMMpoBaTb 4OKYMEHTLI B Aena.

MK 1.7. CamocTosATenbHO paboTaTh C JOKYMEHTaMMW, CoAepKallMmMmn KOHMAeHUManbHyo nHgopmaumio, B
TOM YuChe C AOKYMEHTaMu no fIN4HOMY COCTaBy.

MK 1.8. OcyLwiecTBnATb TenedOHHOE 00CNyXNBaHNE, NPUHUMATL U NepeaaBaTth akchl.
MK 1.9. OcywwecTBNATE NOArOTOBKY Aen K nepefaye Ha apXUBHOE XpaHeHue.

MK 1.10. CocTtaBnsaTb onucu [en, OCyLlecTBNATb MOArOTOBKY Aen K nepefade B apxXuB opraHusauuu,
rocyaapCTBEHHbIE U MyHULUNAMNbHbIE apXUBBI.

5.2.2. Opranunsaumsi apxvBHOW 1 CNpaBOYHO-UH(OPMaLMOHHON paboThl N0 JOKYMEHTaM OpraHn3aumm.

MK 2.1. OcywecTBnsaTb 3KCNEpPTU3y LEHHOCTU [OOKYMEHTOB B COOTBETCTBUM C OEWNCTBYHOLLMMMU
3aKkoHodaTeNbHbIMU aKTaMyn U HopMaTMBaMM.

MK 2.2. Bectn paboTy B cMcTeMax 3neKkTPOHHOro OKyMeHToobopoTa.

MK 2.3. PaspabatbiBaTb M BecTu KnaccudukaTopbl, Tabenu u Jpyrne CrpaBOYHMKM MO [OKYMEHTaM
opraHm3aumu.

MK 2.4. ObGecneuynBaTb NpPUEM W paLMOHanbHOE pasMeLLleHWe [OOKYMEHTOB B apxvuBe (B TOM u4ucrie
JOKYMEHTOB MO JIMYHOMY COCTaBy).

MK 2.5. ObecneunBatb y4eT U COXPaAHHOCTb AOKYMEHTOB B apX1Be.

MK 2.6. OpraHn3oBbIBaTb UCMONb30BaHNE apXMBHbIX JOKYMEHTOB B HayYHbIX, CMPABOYHbIX U MPaKTUYECKMX
Lensix.

MK 2.7. OcywecTBnaTb OpraHn3aumMoOHHO-METOANYECKOE PYKOBOACTBO M KOHTPONb 3a paboTon apxuBa
opraHv3auuu 1 3a opraHv3saumen JOKyMEHTOB B 4eNOoNpou3BoaCTBE.

5.2.3. BbinonHeHne paboT No OAHOM UITM HECKOSTbKMM MpodieccmamM pabounx, JOIMKHOCTAM CIyXXalluuX.

5.3. Cneuunanuct no JOKyMeHTauUoOHHOMY o6ecrneyvyeHunto ynpaBneHusi, apxmBucT (yrinybrieHHOM nNoaroToBKK)
JomkeH obnagaTtb o6LWMMM KOMNETEHUUSMK, BKOYaOLW MMM B cebst CnocoOHOCTb:

OK 1. TMoHMMaTb CYLIHOCTb M couuMarnbHyl0 3Ha4YMMOCTb CBOen Oyayuien npodpeccuun, NposiBNATb K HEn
YCTONYMBBIN MHTEPEC.

OK 2. OpFaHI/I3OBbIBaTb CO6CTBeHHyIO neATernbHOCTb, onpeaenAdAtb MeTodbl U crnocobbl BbINONHEHNS
rlpO(beCCI/IOHaJ'IbeIX 3ajad, oueHnBaTb X Sd)d)eKTI/IBHOCTb N Ka4vyecCcTBO.

OK 3. Pewatb FIpO6J'IeMbI, oueHnBaTb PUCKM U NPUHUMATL pelleHnA B HECTaHAapPTHbIX CUTyalnuaXx.

OK 4. OcywecTBnATb NOUCK, aHaNu3 M OLUEHKY MHdopMaumm, HeO6X0AMMOW AN NMOCTAHOBKM U pPeLUeHUs
npodeccnoHarnbHbIX 3agaY, NpodeccMoHanbHOro N NMIMYHOCTHOIO Pa3BUTUS.

OK 5. Wcnonb3oBaTb MH(POPMALMOHHO-KOMMYHUKALMOHHbBIE TEXHONMOMMWU Afs  COBEPLUEHCTBOBAHWUS
npodeccnoHasnibHON SesATenbHOCTH.

OK 6. PabortaTb B KOMfekTMBe M KomaHge, obecneuymBatb €€ cChfioveHue, apekTmBHO obliatbes C
Konneramu, pykoBOACTBOM, NOTpebuTensmu.
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OK 7. CtaButb uenm, MOTUBMPOBATbL OeATEeSIbHOCTb NOAYMHEHHbIX, OPraHU30BbIBATb U KOHTPONIMPOBATbL UX
pa60Ty C NPUHATUEM Ha cebst OTBETCTBEHHOCTU 3a pes3ynbTaT BblNONMHEHUA 3adaHun.

OK 8. CamocTosiTensHoO onpefensts 3aAadv npodeccUoHanbHOro U NIMYHOCTHOTO PasBUTUS, 3aHUMATbCS
camoobpasoBaHMEM, OCO3HAHHO MIAHMPOBAaTb MOBLILIEHUE KBanNUuKaLuu.

OK 9. BbITb rOTOBBIM K CMEHE TEXHOSOMMIA B NPOeCcCnoHansHon eaTensHOCTU.

5.4. CneumanucT no JOKYMEHTaLMOHHOMY 0GeCneyYeHnto ynpaBneHnsl, apxXMBUCT (YrnyGreHHO NoaroToBKK)
JorkeH obnagaTb NpodeccnoHanbHbIMU KOMMNETEHLUSAMI, COOTBETCTBYOLLMMU BUAAM AESTENbHOCTY.

5.4.1. OpraHu3auus 4OKyMeHTaunoHHoro obecneyveHns ynpasneHus U yHKLUMOHMPOBAHMSA OpraHn3aumm.
MK 1.1. KoopanHupoBaTb paboTy opraHnsauum (npyemMHon pykoBogUTEnNs), BECTU NpuemM nocetTutenen.

MK 1.2. OcywecTtBnaTb paboTy No nNoaroToBKE M NPOBEAEHMIO COBELL@HWI, OENOBbIX BCTPEY, MPUEMOB U
npeseHTauun.

MK 1.3. OcyLecTBnATbL NOAFOTOBKY AEMNOBbLIX NOE340K PYKOBOAMUTENS U APYrMX COTPYAHMKOB OpraHunsaumm.
MK 1.4. OpraHu3oBbiBaTh paboyee MeCTO CeKpeTaps U pyKoBOAMTENS.

MK 1.5. OopMnATbL U PErMCTPUPOBaTh OpraHN3aLMOHHO-PacNopsAAUTENbHbIE JOKYMEHTbI, KOHTPONMPOBaTh
CPOKU UX UCTONHEHMS.

MK 1.6. OGpabGaTtbiBaTb BXOASLIME W UCXOASLIME [OOKYMEHTbl, CUCTeMaTusMpoBaTb WX, COCTaBNATb
HOMEHKMaTypy Aen u opM1MpoBaTh AOKYMEHTbI B Aerna.

MK 1.7. CamocTtoaTenbHO paboTaTb C JOKYMEHTaMu, COAepXalimmMm KoHUaeHUmanbHyt nHgopmMauuio, B
TOM yYucne ¢ JOKyMeHTamu no fM4YHOMY COCTaBy.

MK 1.8. OcyLwecTBnATb TeNnedOHHOE 00CMyXNBaHNE, NPUHUMATL U NepeaaBaTth (akchl.
MK 1.9. OcywecTBnATb NOArOTOBKY AEN K Nepedayve Ha apXMBHOE XpaHeHMe.

MK 1.10. CocTaBnsaTb onucu Oen, OCYLIEeCTBNSATb MOAroTOBKY Aen K rnepedade B apxvB OpraHusauuu,
rocyapCTBeHHbIe Y MyHULMNarbHbIE apXUBbI.

MK 1.11. BeigaBaTb B COOTBETCTBUM C NOCTYNAKLMMK 3aNpoCcaMm apXUBHbIE KOMUU N JOKYMEHTbI.
5.4.2. OpraHusaunsi apXMBHOW 1 CNPaBOYHO-MH(POPMALMOHHON paboTbl NO AOKYMEHTAM OpraHvM3auuu.

MK 2.1. YyactBoBaTb B paboTe Mo 3KCNepTU3e LEHHOCTU AOKYMEHTOB B COOTBETCTBMU C AEMCTBYHOLLMMM
3aKoHoAaTeNbHbIMU akTaMu U HopMaTMBaMMU.

MK 2.2. Bectn paboTy B cucTeMax 3nekTPOHHOro OKyMeHToobopoTa.

MK 2.3. PaspabaTbiBaTb M BeCTU Kraccudukatopbl, Tabenn u KWHble CNpaBOYHMKM MO AOKYMEHTaM
opraHm3aumu.

MK 2.4. ObBecneunBaTb NpMEM U paLMOHaNbHOE pa3MelleHne OOKYMEHTOB B apxvmBe (B TOM 4ucne
OOKYMEHTOB MO JINYHOMY COCTaBy).

MK 2.5. O6ecneuymBaTtb y4eT N COXPaAHHOCTb AOKYMEHTOB B apXMBe.

MK 2.6. OpraHn3oBbIBaTh UCMOMNb30BaHNE apXUBHBLIX AOKYMEHTOB B HayYHbIX, CPABOYHbIX U NMPaKTUYECKMX
Lensx.

MK 2.7. OcyllecTBnATb OpraHvM3aumMoHHO-METOANYECKOE PYKOBOACTBO M KOHTpONb 3a paboTon apxusa
opraHusaumm 1 3a opraHusaumern J0KYyMEHTOB B eNONpou3BoaCTBe.

54.3. OcyLLI,eCTBJ'IeHI/Ie OOKYMEHTaUuMOHHOIo obecneyeHns ynpaesneHna ©“ apxXxuBHOro pgena cC
ncnosib3oBaHMeM nporpaMmMHbIX CpeacTB ydeTa, XpaHeHud, O6pa6OTKI/| M NOUCKa OOKYMEHTOB.

MK 3.1. OcyLwiecTBnsATb MHGOPMALUNOHHYIO paboTy NMo [OKyMeHTam, B TOM 4uCNe C WCMOJSIb30BaHNEM
OPITEXHMKN, NPOrpaMMHbIX CPEACTB ydeTa, XPaHEHUs! U MoMCKa JOKYMEHTOB U APYrUX CleLmann3vpoBaHHbIX 6a3
OaHHbIX.

MK 3.2. lMNpuHMMaTb Mepbl NO YNOPSOOYEHUID cOCTaBa AOKYMEHTOB W MH(OPMAaLMOHHBIX MOTOKOB,
COKpaLLLEeHMIO UX KONMYecTBa U ONTUMU3aLUN JOKYMEHTONOTOKOB OpraHu3aumm.

MK 3.3. Bectn paboTty no cosgaHuMio CrnpaBOYHOro annapara no AOKYMEHTaMm C uenblo obecneveHus
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yA0GHOro 1 BbICTPOro Mx Nomcka.

MK 3.4. MogrotaenuBatb [OaHHble, HeoOXoAMMble [Of1si COCTaBIEHUS! CMpPaBOK Ha OCHOBE CBeOEHWUH,
UMELLNXCA B JOKYMEHTax apxusa.

MK 3.5. MNpuHumaTtb yyactve B pa3paboTke JoKanbHbIX HOPMATMBHbBIX aKTOB OpraHusauum no Bonpocam
OOKYMeHTaUMOoHHOro obecneyeHuns ynpaBrneHus n apxXuBHOro aena.

MK 3.6. MNpuHmaTtb yyactme B paboTe no nogbopy M pacCTaHOBKE KaapOB CryXObl AOKYMEHTALUMOHHOMO
obecneyeHns ynpasneHns 1 apxvmea opraHm3aumm.

5.4.4. BbinonHeHne paboT N0 OAHOM UITM HECKOSbKMM MpodieccnamM pabounx, JOIMKHOCTSAM CIyXXalluux.
VI. TPEBOBAHUA K CTPYKTYPE NMPOrPAMMbI NOOrOTOBKA

CMNMEUUAINNCTOB CPEOHEIO 3BEHA

6.1. MMNCC3 npeaycmaTtprBaeT U3yveHve cneayowmx y4ebHbix LUKIOB:

obLero rymaHMTapHoro 1 coLuanbHO-3KOHOMUYECKOTO;

MaTemMaTU4ecKoro n obLlero ecTeCTBEHHOHay4HOro;

npodeccnoHansHoro;

¥ pa3fenos:

y4yebHasi npakTuka;

NpoV3BOACTBEHHAs MPaKTUKa (Mo NPOUIo cneunansHOCTH);

Npon3BOACTBEHHAA NMpakTuKa (NpeaannnoMHas);

NPOMEXYTOYHas aTTecTaLms;

rocynapcTBeHHas UToroBas aTtectauusi.

6.2. ObsaszatenbHas 4Yactb [MMNCC3 no y4yebHbIM UMKNaM [OSKHa COoCTaBnATb okoro 70 NpoueHToB OT
obuiero obbema BpeMeHW, OTBEAEHHOro Ha WX OcBoeHue. BapuatmBHas yactb (okono 30 npoueHToB) gaet
BO3MOXHOCTb paclumpeHus u (unu) yrnybneHus noarotToBkW, onpeaensiemMon coaepxaHneM obsasaTenbHOn YacTtu,
NomnyyYeHNss  OOMOSNHWUTENbHBIX  KOMMETEeHUMW, YMEHWW U 3HaHWiA, Heobxogumblx Ana  obecneyeHus
KOHKYpPEHTOCMOCOOHOCTM  BbIMYCKHWKA B COOTBETCTBMM C 3anpocamMu pPernoHanbHOro pbiHKA Tpyda W
BO3MOXHOCTSIMW NPOAOIIKEHUS 06pa3oBaHms. JUCLUUMMUHBI, MEXAUCUMNIMHAPHbIE Kypcbl U NpodyeccuoHarnbHble
MOZYNN BapMaTUBHOWM YacTu onpeaensanTcsa oOpa3oBaTenbHON opraHM3aumen.

OOWnn rymaHUTapHbIn M COLMarnbHO-3KOHOMUYECKUA, MaTEMaTUYECKUA U OBOLLUMIA eCTeCTBEHHOHAYUYHbIN
y4ebHble LUMKITbl COCTOAT U3 AUCLMMNIINH.

MpodheccnoHanbHbIi  y4ebHbIM UMK COCTOMT M3 0OLenpodecCMoHanbHbiX — AUCUMMIIMH - 1
npoceccnoHanbHbIX MOAyNen B COOTBETCTBUU C BuAaMu AesTenbHOCTU. B coctas npodeccuoHansHoOro moayns
BXOAWUT OOMH UMW HECKONBKO MEXOUCUMMIIMHAPHBLIX KypcoB. Mpn ocBoeHMU oby4atowmmmcst npoceccmoHanbHbIX
Mozynen npoogaTcs ydebHasi u (Mnmn) Npon3BOACTBEHHAA NpakTuka (Mo Npodunio cneunanbHOCTH).

6.3. ObsA3aTenbHasa YacTb OOLLEero ryMmaHMTapHoro u coumanbHO-3KOHOMUYeckoro ydebHoro uukna MNrcc3
6a3oBoM NOArOTOBKM AOIDKHA NpedycMaTpvBaTh M3ydeHue creaylwmnx obssaTtenbHbiX aucumnivH: "OCHOBbI
dwmnocodun”, "ctopusa”, "MHocTpaHHbIN a3bIK", "dusndeckas KynbTypa"; yrnybneHHon noarotoBkn - "OCHOBbI
dunocodumn”, "Nctopusa”, "Memxonorns obwennsa”, "MIHocTpaHHbIN A3bIK", "Pur3nyeckas KynbTypa".

O6s3aTenbHas yactb npodyeccnoHanbHoro yyebHoro uukna MMCC3 kak 6aszoBon, Tak u yrrybrneHHowm
MOArOTOBKM [OMXHa npedycmaTtpuBaTbh M3yuveHve aucumnnuHbl "BesonacHocTb xu3HepesTenbHoctn". O6bem
yacoB Ha gucumnnuHy "be3onacHoOCTb XuU3HedeAaTenbHOCTU" cocTaBnseT 68 4acoB, U3 HUX Ha OCBOEHME OCHOB
BOEHHOWN cnyx06bl - 48 4Yacos.

6.4. ObpasoBaTenbHOM opraHusaumen npu onpegenennn ctpyktypbl MNMCC3 1 TpyoOEMKOCTN ee OCBOEHMS
MOXET MNPUMEHATbCS CuUCTeMa 3a4eTHbIX eAuHWL, NpW 3TOM OfHa 3adeTHas eguHuua cooTeBeTcTByeT 36
akageMu4eckum 4acam.

Tabnuuya 3

CTpyKTypa nporpamMmbl NOAroTOBKW CMELManmcToB cpeaHero 3eeHa
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©6a30B0oM NOAroTOBKU
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NHpeke

HanmeHoBaHWe y4ebHbIX UMKIIOB, pa3aernos,
mMogyrnen, TpeboBaHUsi K 3HAHUSIM, YMEHUSIM,
MpaKTU4EeCKOMY OMbITY

Bcero
MaKkcuMarnbHON
y4yebHom
Harpysku
obyvatowerocs
(vac./Heq.)

B Tom uncne
yacoB
obsa3aTenbHbIX
y4eOHbIX
3aHATUN

WHOekc n HammeHoBaHne
OVCUUNIIVH,
MEXANCUMMIMHAPHBIX
kypcos (MAOK)

Koabl
hopmMupyembIx
KOMMeTeHuun

O6s3aTenbHas 4acTb y4eOHbIX LMKIOB
Mnriccs

2376

1584

Orca.oo

OOBLWn rymaHnTapHbIA 1
COoLManbHO-3KOHOMMNYECKUIN YYEBHbIN LMK

522

348

B pesynbTate nsyyeHus obasatenbHOM YacTu
y4ebHoro yukna oby4varLwmncst JOMmKeH:
ymeTb:

OpUeHTUpoBaTbCA B Hanbornee obLmx
dunocodckmx npobrnemax 6uiTMs, NO3HaHWS,
LeHHocTen, cBoboAbl M CMbICIA XN3HU Kak
OCHOBax (POPMMUPOBaHUS KYNbTypbl
rpaxgaHuHa u 6ygyuiero cneunanncTa;
3HaTb:

OCHOBHbIE KaTeropmm n NoHATUA cpmunocoduu;
porb nnocodum B XXM3HW YeroBeka 1
obLecTBa;

OCHOBBbI (PMNOCcoCKOro y4eHust o 6bITuu;
CYLLIHOCTb npoLecca NO3HaHuS;

OCHOBbI Hay4HoW, hunocodckon n
PENUIMO3HON KapTUH MUpPa;

06 ycrnoBusix oOpMUPOBaHMS NINYHOCTMU,
cBoboge M OTBETCTBEHHOCTM 3a COXpaHeHue
XM3HW, KYNbTYpbl, OKPY>KaKoLLIEN cpeapbl;

0 coumarnbHbIX U 3TUYECKUX Npobnemax,
CBSI3aHHbIX C Pa3BUTUEM U UCMOSb30BAHUEM
OOCTWKEHUN HayKN, TEXHUKN U TEXHONOTUMA.

48

Orc3.01. OcHosbil
dmnocogum

OK1-9

ymeTb:

OPMEHTUPOBATLCS B COBPEMEHHOM
3KOHOMMYECKOW, MONIMTUYECKON U KYNbTYPHOW
cuTyauumn B Poccum n mupe;

BbISIBNATH B3aMMOCBS3b OTEYECTBEHHbIX,
pernoHanbHbIX, MUPOBBIX

48

Orca.02. Uctopus

OK1-9
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COLManbHO-3KOHOMMYECKMX, NOSIMTUYECKMX U
KyNbTYpHbIX Npobnewm;

3HaTb:

OCHOBHbIE HanpaBneHWs pasBUTUS KITHOYEBbIX
pernoHoB Mupa Ha pybexe BekoB (XX n XXI
BB.);

CYLLLHOCTb W MPUYMHbI NOKanbHbIX,
pervoHanbHbIX, MEXrocyAapCTBEHHbIX
KOHIMKTOB B KOHLe XX - Hadane XXI BB.;
OCHOBHbIE NPOLIECChl (MHTErPaUNOHHbIE,
NONMKYNbTYPHbIE, MUTPALMOHHBLIE U UHbIE)
NOSIMTUYECKOrO M SKOHOMMUYECKOTO Pa3BUTUS
BeAyLLMX roCcy4apCTB U PETMOHOB MUPA;
Ha3Ha4yeHne OpraHmnsaumm O6beanHEeHHbIX
Hauwnin (OOH), Oprannsaumm
CeepoaTtnaHntuyeckoro gorosopa (HATO),
Esponerickoro Cotosa (EC) n gpyrux
opraHm3aumii 1 OCHOBHbIE HanpaBneHUst nx
OesaATenbHoCTY;

O POnV HayKu, KynbTypbl 1 PENUINA B
COXPaHEHMMN N YKpeNneHMn HaLMoHanbHbIX 1
rocyapCTBEHHbIX TPaauLmi;

COAEepXXaHMe U HasHa4YeHne BaXHEeMLLINX
NpaBoOBbIX N 3aKOHOAATENbHbLIX aKTOB
MMWPOBOTO U PErMOHANBHOIO 3HAYEHNS;

ymeTb:

obwaTbea (YCTHO M MUCbMEHHO) Ha
WHOCTPaHHOM $A3blke Ha NpodeccuoHarbHbIE U
NnoBCeaHEBHbIE TEMBI;

nepeBoauTb (CO CrOBapeM) MHOCTPaHHbIE
TEKCTbl NpoheccnoHansLHOM HanpaBNeHHOCTY;
CaMOCTOSATENbHO COBEPLUEHCTBOBATL YCTHYHO U
NMNCbMEHHYI0 peYb, MOMOSHATL CIOBAPHbI
3anac;

3HaTb:

nekcnyeckun (1200 - 1400 nekcmyecknx
eVHNL) U rpaMMaTUYECKUA MUHUMYM,
HeobxoaMMbI Onst YTEHMS U nepeBofa (co
crnoBapeM) NHOCTPaHHbIX TEKCTOB
npogeCccnoHarnbHON HanpaBeHHOCTY;

126

Orc3.03. NHocTpaHHbIN
A3bIK

OK1-9
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ymeTb:

ncnonb3oBaTb
PU3KYNbTYPHO-0340POBUTENBHYHO
0eATenbHOCTb AN YKpenneHus 300poBbs,
OOCTUXKEHUSA XKU3HEHHbIX U
npodpeccuoHanbHbIX Lienew;

3HaTb:

O ponu U3NYECKON KynbTypbl B
06LLEeKYNbTYPHOM, NPOdECCUOHANBHOM U
coumanbHOM pasBUTMM YEIOBEKA;
OCHOBbI 300pOBOro obpasa XusHu.

252

126

Orca.04. dumsnyeckas
KynbTypa

0K2,3

EH.00

MaTtemaTtunyeckuin n ooLmn
€CTECTBEHHOHAYYHbIN Yy4EOHbIN LMK

198

132

B pesynbTate nsyyeHus obasatenbHOM YacTu
y4ebHoro yukna oby4varLwmncst JOMmKeH:
ymeTb:

pellaTtb 3a4ayn Ha OTbICKaHUEe NPOU3BOOHOW
CNOXHOW (PYHKLIMK, NPON3BOAHBLIX BTOPOro U
BbICLLMX MOPSOKOB;

NPUMEHATb OCHOBHbIE METOAbI
WHTErpnpoBaHmns Npu peLleHnn 3agav;
NPYMEHATb METOAblI MaTeMaTU4eCKoro
aHanusa npv peLleHnn 3agay npyknagHoro
XapakTepa, B TOM Yucne npodeccnoHanbHON
HanpaBneHHOCTY;

3HaTb:

OCHOBHbI€ MOHATUS U METOAbI
MaTeMaTM4eCcKoro aHanusaa,

OCHOBHbI€ YUCIEHHbIE METOAbI peLleHust
npuKnagHblx 3a4av;

EH.01. MaTtemaTtuka

OK1-6,9

ymeTb:
paboTaTb C COBPEMEHHBIMU OMNepPaLMOHHbIMU
cucTtemamm, TEKCTOBLIMU pefakTopamu,
TabnnyHbIMK NpoLieccopamu, CUCTEMaMU
ynpaeneHusa 6a3ammn gaHHbIX, MporpaMmMamm
NOArOTOBKWU Npe3eHTauuin,
MHGOPMALNOHHO-MONCKOBBLIMU CUCTEMaMU 1
Nnonb30BaTbCsl BO3MOXHOCTAMM
WHOPMALMOHHO-TENEKOMMYHMKALIMOHHOMN

EH.02. MHdopmaTumka

OK4,5,9

[ata neyatu: 29.02.2024
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cetn "MIHTepHeT" (Oanee - ceTb NHTepHeT);
nNpodeccuoHarnbHO OCcyLLecTBNATL Habop
TEKCTOB Ha NepcoHarbHOM KOMMbIOTEPE;
3HaTb:

TeXHU4eckne CpeacTaa v NporpammMHoe
obecneyeHne nepcoHanbHbIX KOMMNbIOTEPOB;
TeopeTnyeckme OCHOBbI COBPEMEHHbIX
WHOPMALIMOHHLIX TEXHONOIMIN O6LLErO 1
crneunanu3mpoBaHHOro HasHa4vYeHwus;
PYCCKYI0 U NaTUHCKYIO KraBuaTypy
nepcoHanbHOro KOMMNbKTEPA;

npaeuna oopMsieHns AOKYMEHTOB Ha
nepcoHanbLHOM KOMMbLIOTEPE;

ymeThb:
OpUEeHTUpOBaTbCA B Hanbornee obLmx
npobnemMax 3KonorMm u NpMpPoAONONb30BaHUS;
3HaTb:

0cobeHHOCTU B3anmoaencTaus obLiectsa u
npvpoael;

NPUPOAOPECYPCHbIN NoTeHuman Poccuu;
NPVHUUMBI U METOAbI PaLMOHarnbHOro
NpMpoJoNoNb30BaHMS;

npaBoBble W couunarnbHble BOMPOCHI
NpMpoJoNoNb30BaHMS.

EH.03. Skonorn4yeckne
OCHOBbI
npuUpPoAoNObL30BaHMS

0K3,6,7,9

.00

MpodheccrnoHanbHbI YY4EBHbIN LMK

1656

1104

on.oo

O6LwenpodeccrmoHanbHble QUCLMMIIMHDI

918

612

B pesynbTate nsyyeHus obasatenbHOM YacTu
NpodeCcCcUoHarnbLHOro y4ebHoro Lmkna
0o0yvaloLNNCa JOIDKEH:

ymeTb:

OpPMEHTUPOBATLCS B BOMPOCAaX 3KOHOMUYECKON
TEOpUU B COBPEMEHHbIX YCITOBUSIX;

3HaTb:

3aKOHOMEPHOCTU (PYHKLNOHNPOBAHUA
PbIHOYHbIX MEXaHU3MOB Ha MUKPO- U
MaKpOYpPOBHSIX 1 METOAbI rOCYJapCTBEHHOIO
perynnpoBaHus;

o6LUME NOMNOXEHUA SKOHOMUYECKON TEOPUN;

Or1.01. OkoHoMMYecKkas
Teopus

OoK1-7
NnK1.1-1.3

[ata neyatu: 29.02.2024
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yMeTb:

paccyMTbIBaTh MO NPUHSATON METOAOSOMUM
OCHOBHbIE TEXHUKO-9KOHOMUYECKME
nokasaTenu AesTenbHOCTU opraH13aLUmm;
3HaThb:

OCHOBHbIE MUKPO- M MaKpO3KOHOMUYECKME
KaTeropuv 1 nokasatesnu, MeTofbl UX pacyeTa;

Or1.02. 3koHoMUKa
opraHu3aumm

OoK1-7
NnK1.1-1.3

yMeTb:
ynpaBnaTb KOHIMKTaMU 1 CTpeccamu B
npovecce npodeccnoHanbHOM AeATENbHOCTH;
3HaTb:

XapakTepHble YepTbl COBPEMEHHOTO
MEHeXXKMEHTA; LMKIT MEHEOXKMEHTa;

npoLecc NPUHATUS 1 peanu3aumum
yrnpaBrieH4YeCKUX peLleHnin, tHPopMaLMOHHOE
obecneyeHne MEHEOXKMEHTA;

Orl1.03. MeHegXMeHT

OK1-9
nK1.1,1.2,1.4-
1.8,24,25

yMeTb:
NPUMEHSATL KagpoBYIO NONUTUKY Ha
rocyfapCTBEHHOM U MyHULMMAINbHON Cryxoe;
3HaThb:

CUCTEMY roCyAapCTBEHHbIX YYpeXaeHnn n
OpraHoOB MECTHOIO CaMoynpaBneHus;

obwue npuHUMnbl 1 TpeboBaHnA K
NPOXOXAEHWUIO roCyAapCTBEHHOW U
MYHUUUNANbHOWM CryX0bl;
OopraHu3auUmMoHHO-NpaBoBble PopMbI
rocygapCTBEHHOro annapara ynpaBneHus;

Or1.04. N'ocynapcTtBeHHada u
MyHUUMNanbHas cnyxota

OK1-8
nK1.1-1.8

yMeTb:
paboTtaTb ¢ npodeccrMoHanbHbIMM TEKCTaMM
Ha MHOCTPaHHOM SA3bIKE;

COCTaBnNATb M 0POpPMNATL
OpraHM3aLMOHHO-PACMOPSIANTENBHYHO
OOKYMEHTALMIO HA MHOCTPAHHOM $13bIKE;

BECTW NEPEroBopbl HA MHOCTPAHHOM A3bIKE;
3HaTh:

NpaKTUYeCKyo rpammaTmKy, Heobxoaumyto Ans
NpodeccuoHarnbHOro obLLeHnst Ha
WHOCTPaHHOM A3bIKE;

0COBEHHOCTN NepeBoaa CryXeOHbIX

Or1.05. HocTpaHHbIN 93bIK
(NnpodeccroHanbHbIN)

OK1-7
nK1.1-1.3

[ata neyatu: 29.02.2024
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LOOKYMEHTOB C MHOCTPAaHHOIO A3bIKa;

ymeTb:
NPUMEHATb B NpodheccrMoHarnbHoM
[esaATenbHOCTU NpueMbl 4eN0OBOro obLeHus;
3HaTb:

OCHOBHbI€ MpaBuia NpogeccnoHanbHON aTUKK
1 Np1embl 4eroBOro obLeHNsi B KOJIEKTUBE;
0Cc0BeHHOCTM NPOoheCCUOHANBbHOM 3TUKU U
MCUXOOrMM OenoBOoro 0bLEeHNs CryaLumx
rocyapCTBEHHbIX U NHbIX
OpraHn3aLnoHHO-MPaBoBbIX HOpM
yUpexaeHun u opraHmsaLmn,

Or1.06.
MpodeccrnoHanbHasa aTmka
1 NCUXONorusi 4enoBoro
obLweHnsa

OK1-8
NnK1.2-1.6,1.8

ymeTb:
co3gaBaTb OnaronpuATHLIA NCUXONOMMYECKNI
KNMMaT B KOJINIEKTUBE;

A PEKTUBHO YyNpaBnsaTb TPYAOBbIMA
pecypcamu;

3HaTb:

cogeprkaHve KagpoBoro, MHMOPMaLMOHHOTO,
TEXHUYECKOro 1 NpaBoBOoro obecneyeHns
CUCTEMBbI yNpaBneHus NepcoHarnomM;
OpraHM3auMOHHYI0 CTPYKTYPY CryX0Obl
yrnpaBneHnsa nepcoHarnom;

o6LUME NPUHLMMEI YNpaBIeHns NepcoHarnom;
NPVHUUMBI OpraHn3aLmmn KagpoBon paboTb;
NCUXONOrMyeckme acnekTbl yrpaBneHus,
cnocobbl paspeLueHns KOHITMKTHBIX CUTYaLNia
B KOJIIIEKTUBE;

Or1.07. YnpaBneHue
nepcoHanom

OK1-9
NnK1.7,2.6, 2.7

yMeTb:

3alwmLaTh CBOW NpaBa B COOTBETCTBUM C
TPYOOBbLIM 3aKOHOOATENBCTBOM,;
Mcronb3oBaThb NpaBoBYo MHGOPMaLWIo B
npodeccuoHansHom AeaTensHOCTH;
3HaTh:

npaea 1 06513aHHOCTM CNyXalluX;
3aKkoHoAaTernbHble akTbl U HOPMaTUBHbIE
[OOKYMEHTbI, perynupyloLiyue npaBooTHOLLEHUS
PU3NYECKMX U IOPUANYECKUX NULL;
OCHOBHbIe 3aKoHOAaTerbHble aKTbl O

Or1.08. MNpaeoBoe
obecneyeHve
npogeccuoHanbHom
[esaTenbHoCTH

OoK1-7
nK1.1,1.2, 1.4,
1.5,17,18

[ata neyatu: 29.02.2024
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npaBoBoM obecneyeHn NpodeccnoHanbLHON
[eATenbHOCTU CryXallux;

ymeTb:
OpraHn3oBbIBaTb Y MPOBOAUTL MEPONPUATUS
no 3awmTe paboTalLwux n HaceneHus ot
HeraTMBHbIX BO34ENCTBUIN Ype3BblHanHbIX
cuTyaumm;

npeanpuHMMaTb NpodunakTuiyecknue mMepbl
ONSA CHDKEHUST YPOBHS OMacHoOCTen
pasnu4Horo Bnaa v nx NocrneacTsun B
NpodeCccUoHarnbHOM OeATENBHOCTU U BbITY;
nucnonb3oBaTb CpeacTsa MHAMBUAYANBHON U
KOMNMNEKTUBHON 3aLLUMTbl OT OPY>XUSA MacCOBOroO
nopaxeHus;

NPYMEHATb NEPBUYHbIE CPEACTBa
NOXapoTYLUEHNS;

OPWEHTUPOBATLCS B NepeyHe BOEHHO-Y4ETHbIX
crneunanbHOCTEN U CaMOCTOSTENBHO
onpegensaTe cpean HUX poACTBEHHbIE
Nony4YeHHON cneunanbHOCTK;

NPUMEHATb NpodecCUoHarnbHble 3HaHUS B
X0Ze MCNOJSIHEHUS 00A3aHHOCTEN BOEHHOW
cny6bl HA BOUHCKNX JOJMDKHOCTSX B
COOTBETCTBUU C NOMy4YEeHHON
cneLmanbHOCTbIO;

BnageTb cnocobamm 6eCKOHMMMKTHOrO
o6LLeHnsa 1 camoperynsaumm B NOBCEAHEBHOM
OEeSATeNbHOCTU N SKCTPEMArbHbIX YCITOBUAX
BOEHHOW CNyX0bl;

OKasblBaTb NEPBYHO MOMOLLb NOCTPagaBLUNM;
3HaTb:

NpyHUUNLlI obecnevyeHns yCToMYnBOCTH
0O6BbEKTOB 3KOHOMMKM, NPOrHO3NPOBaHUS
pa3BUTUSA CODLITUI N OLLEHKM NOCNEACTBUIA MpK
TEXHOrEHHbIX Ype3Bbl4alHbIX CUTYyaLMAX U
CTUXUHBIX SIBNIEHUAX, B TOM YUCHEe B YCNOBUAX
NPOTUBOAENCTBUSA TEPPOPU3MY KaK CEPbE3HOMN
yrpose HaumoHanbHoun 6esonacHoctn Poccny;
OCHOBHbIE BUAbl NOTEHUMArbHbIX ONAacHOCTEN
M UX NocrneacTeus B NpodeccnoHasnibHon
OEeATeNnbHOCTU 1 BbITY, MPUHLIMNBI CHUKEHNS

68

Orl1.09. BesonacHocTb
KU3HEOeATENbHOCTH

OK1-9
nK1.1-1.10,
21-27

[ata neyatu: 29.02.2024
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BEPOSAITHOCTU X peanusaumu;
OCHOBbI BOEHHOW CIy»0bl 1 0O0POHbI
rocyfapcrBaa;

3a4a4ym 1 OCHOBHbIE MEPONPUATUS
rpaxxgaHckom 060pOHbI; CNocobbI 3aLMTbI
HaceneHus OT OPYXXUST MacCOBOTO NOPaXEHNS;
Mepbl NoXapHow 6e30nacHOCTU 1 NpaBuna
BesonacHoro nosefeHnst Npy noxapax;
OopraHM3auumio 1 NopsAoK NpU3biBa rpaxkagaH Ha
BOEHHYIO CNY>X0Y 1 NOCTYNMEHNsi Ha Hee B
n06pPOBOSILHOM NOPSAKE;

OCHOBHbIE BUAbl BOOPYXXEHUsI, BOEHHOM
TEXHUKM 1 CNeLmanbHOro CHapsiKeHus,
COCTOSILLME Ha BOOPYXEHUN (OCHALLEHNM)
BOVIHCKMX MOApasaeneHuin, B KOTOPbIX
MUMETCH BOEHHO-YYETHbIE CeunanbHOCTH,
poacTBeHHble crieymnanbHocTam CMO;
o6racTb NPUMEHEHNs NOMNyYaembIxX
NpPogecCUoHarnbHbIX 3HaHWU MPU NCNOSTHEHNN
00s13aHHOCTEN BOEHHOW CIyX06bl;

nopsaoK M NpaBuia okasaHusi NEPBOV MNOMOLLM
nocTpagasLUUM.

PYHKLMOHNPOBAHMNS OpraHu3aunm

B pesynbTaTte nsyyeHnsa npogeccnoHasnbHoro
Moayns oby4aroLLMINCs OOMKEH:

UMETb NPaKTUYECKNI OMbIT:

opraHm3aumm JOKyMEeHTaLNOHHOIo
obecneyeHns ynpasneHms un
(PYHKLMOHNPOBaHUS OpraHM3aunm;

yMeTb:

NPUMEHSATL HOPMaTUBHbIE NPABOBbIE aKThbl B
yrnpaBneH4YeCcKon AeATENbHOCTY;
NnoAroTaBnMBaTh MPOEKTbI YNPaBNeHYECKNX
peLleHui;

obpabaTbiBaTb BXOAALME U UCXOAsLLME
OOKYMEHTbI, CUCTEMaTU3MpOoBaThb MX,
COCTaBNSATb HOMEHKNaTypy gen u

obecrneyeHne ynpaeneHus

M[IK.01.02. NpaBoBoe
perynuposaHue
ynpasrieH4Yeckomn
OesaTenbHOCTH

M[K.01.03. OpraHusaums
ceKkpeTapcKoro
o6cnyxnBaHus

MM.00 MpodeccrnoHanbHble Moaynu 738 492
MM.01 OpraHusauus JOKyMeHTaUnoHHOro MIOK.01.01. OK1-9
obecneyeHuns ynpaBneHus u [okymeHTaunoHHoe MK1.1-1.10

[ata neyatu: 29.02.2024
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dopMmpoBaTb AOKYMEHTbI B AeNa;

roTOBWUTb Y NPOBOAUTL COBELLLAHMS, AeNOBble
BCTpeYn, NPUEMbI U Npe3eHTaunm;

3HaTh:

HOpMaTMBHbIE NPaBOBbIE aKkTbl B 06NacTy
OopraHu3aummn ynpaBneH4Yeckon AesTeNnbHOCTHY;
OCHOBHbIE NpaBuria XpaHeHUs 1 3aLUmnThl
cnyxebHon nHpopmaumn.

Mv.02

OpraHusauus apxmMBHON U
cnpaBoYHO-NMHMOPMaLMOHHON paboThbl No
[OKyMeHTaM opraHusaumm

B pesynbTate nsyyeHus npodeccnoHanbHoro
MoAyns oby4varoLLMINCa OOMKEH:

MMETb MPaKTUYECKUIN ONbIT:

opraHmMsauumn apxXmBHOM n
CnpaBoOYHO-NHMOPMaLMOHHON paboTbl No
[OKyMEHTam opraHun3aumu;

YMETb:

OpPraHn3oBLIBaTb AEATENBHOCTb apXuBa C
y4yeToM cTaTyca u npoduns opraHn3aumm;
paboTaTb B cMCTEMaXx 3NEeKTPOHHOro
[OKYMeHTO000poTa;

Mcnonb3oBaTh B AEATENBHOCTUN apXmBa
COBpPEMEHHbLIE KOMMbLITEPHLIE TEXHONOINY;
NPUMEHSTb COBPEMEHHbIE METOANKN
KOHCEepBaL MM 1 pecTaBpaLmn apXmBHbIX
[OKYMEHTOB;

3HaThb:

CUCTEMY apXMBHOTO yrnpaBrieHus B
Poccuiickon depepaumm n opraHM3aLumio
ApxusHoro coHaa Poccuiickon ®epepauuu;
CUCTEMY XpaHeHMs U 00paboTkN JOKYMEHTOB.

MIK.02.01. OpraHusauus n
HOpMaTUBHO-NPABOBLIE
OCHOBbI apXMBHOTO Aena

MIOK.02.02.
"ocynapcTBeHHbIe,
MyHUUMNAnbHbIE apXmBbl U
apxuBbl OpraHnsauunmn

M[OK.02.03. MeToauka u
npakTKa apxvMBoBeaeHus

M[OK.02.04. Obecne4veHune
COXPaHHOCTM JOKYMEHTOB

OK1-9
nK2.1-2.7

MM.03

BbinonHeHve paboT Mo 04HOW UM HECKOITbKUM
npodgeccusm paboymx, LOIMKHOCTSIM
cnyxatmx

BapuatusHas yacTb y4ebHbIx umknos MNMCC3
(onpepensieTca obpasoBaTenbHOM
opraHusaumeli CamoCTOATENBHO)

1026

684

[ata neyatu: 29.02.2024
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paboTbl

Bcero yacoB 00y4eHust No y4ebHbIM LKnam 3402 2268
Mnccs
YT1.00 YyebHasa npakTuka OK1-9
MK1.1-1.10,
Mri.oo lMpounsBoacTBeHHasn npakTuka (no npoduro 6 Hep. 216 21-27
cneunanbHOCTH)
(B peq. Mpukasa MuHnpoceeleHna Poccun ot 13.07.2021 N 450)
nar.oo lMpounsBoacTBEHHAs NpakTuka 4 ven, 144
(NnpeoavnnomMHas)
(B peq. Mpukasa MuHnpoceeleHma Poccun ot 13.07.2021 N 450)
MA.00 [MpomexyTouHas aTTecTaumns 3 Hep.
MA.00 "ocynapcTBeHHas UTorosas aTrecraums 6 Hep.
MMA.01 lMoaroToBka BbIMNYCKHOW KBannukaunoHHOM 4 Hep.
paboTbl
MMA.02 3alumTa BbINyCKHOM KBanudgukaLunoHHOM 2 Heq.

[ata neyatu: 29.02.2024
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Tabnuua 4

Cpok nonyyenunsa CINO no MNMCC3 6a3oBow NoaroToBKM B 04HOM hopme 0byyeHusa coctasnseT 95 Hegenb, B

TOM Yuncne:
O6yyeHure no y4yebHbIM LUuknam 63 Hep.
YyebHas npakTuka

6 Heq.
MpousBoacTBeHHas npakTyka (No Npodunio cneumnansHOCTL)
MponsBoacTBEHHAst NpakTyKka (NpeaauniioMHas) 4 Hep.
lNpomexyTodHaa aTTecTaums 3 Hepq.
["ocypoapcTBeHHas UToroeas atrecrtauus 6 Heq.
KaHukynbl 13 Hep.
NToro 95 Hep.

CTpyKTypa nporpamMmbl NOAroTOBKM CMeLManmcToB cpeaHero 3eeHa

yrry6reHHO NOAroTOBKU

Tabnuua 5

[ata neyatu: 29.02.2024
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NHpeke

HanmeHoBaHWe y4ebHbIX UMKIIOB, pa3aernos,
mMogyrnen, TpeboBaHUsi K 3HAHUSIM, YMEHUSIM,
MpaKTU4EeCKOMY OMbITY

Bcero
MaKkcuMarnbHON
y4yebHom
Harpysku
obyvatowerocs
(vac./Heq.)

B Tom uncne
yacoB
obsa3aTenbHbIX
y4eOHbIX
3aHATUN

WHOekc n HammeHoBaHne
OVCUUNIIVH,
MEXANCUMMIMHAPHBIX
kypcos (MAOK)

Koabl
hopmMupyembIx
KOMMeTeHuun

O6s3aTenbHas 4acTb y4eOHbIX LMKIOB
Mnriccs

3672

2448

Orca.oo

OOBLWn rymaHnTapHbIA 1
COoLManbHO-3KOHOMMNYECKUIN YYEBHbIN LMK

804

536

B pesynbTate nsyyeHus obasatenbHOM YacTu
y4ebHoro yukna oby4varLwmncst JOMmKeH:
ymeTb:

OpUeHTUpoBaTbCA B Hanbornee obLmx
dunocodckmx npobrnemax 6uiTMs, NO3HaHWS,
LeHHocTen, cBoboAbl M CMbICIA XN3HU Kak
OCHOBax (POPMMUPOBaHUS KYNbTypbl
rpaxgaHuHa u 6ygyuiero cneunanncTa;
3HaTb:

OCHOBHbIE KaTeropmm n NoHATUA cpmunocoduu;
porb nnocodum B XXM3HW YeroBeka 1
obLecTBa;

OCHOBBbI (PMNOCcoCKOro y4eHust o 6bITuu;
CYLLIHOCTb npoLecca NO3HaHuS;

OCHOBbI Hay4HoW, hunocodckon n
PENUIMO3HON KapTUH MUpPa;

06 ycrnoBusix oOpMUPOBaHMS NINYHOCTMU,
cBoboge M OTBETCTBEHHOCTM 3a COXpaHeHue
XM3HW, KYNbTYpbl, OKPY>KaKoLLIEN cpeapbl;

0 coumarnbHbIX U 3TUYECKUX Npobnemax,
CBSI3aHHbIX C Pa3BUTUEM U UCMOSb30BAHUEM
OOCTWKEHUN HayKN, TEXHUKN U TEXHONOTNI;

48

Orc3.01. OcHosbil
dmnocogum

OK1-9

ymeTb:

OPMEHTUPOBATLCS B COBPEMEHHOM
3KOHOMMYECKOW, MONIMTUYECKON U KYNbTYPHOW
cuTyauumn B Poccum n mupe;

BbISIBNATH B3aMMOCBS3b OTEYECTBEHHbIX,
pernoHanbHbIX, MUPOBBIX

48

Orca.02. Uctopus

OK1-9

[ata neyatu: 29.02.2024

Cucrema KoHcynbTaHTMmioc: Poccuiickoe 3akoHofaTtenscTeo (Bepeus Mpod)

Tner 20



Mpwvka3 MuHo6pHayku Poccum ot 11.08.2014 N 975 (pea. ot 13.07.2021) "O6 yTBepxaeHun eaepanbHOro rocyfapcTBEHHOro o6pa3oBaTenbHOro cTaHaapTa cpefHero npodeccroHansHoro o6pasoBaHust no cneuyuansHocTy 46.02.01 [lokymeHTaUnoHHoe
obecneyeHvie ynpasneHus n apxveoseaeHune” (3apernctpyposaHo B MuHiocte Poccumn 20.08.2014 N 33682)

COLMNanbHO-3KOHOMNYECKNX, NOSTUTUYECKUX 1
KyNbTYpHbIX Npobnewm;

3HaThb:

OCHOBHbIE HanpaBfieHNs1 Pa3BUTUS KIOYEBbIX
pernoHoB Mupa Ha pybexe BekoB (XX n XXI
BB.);

CYLLHOCTb M NPUYMHbI NTOKarbHbIX,
pernoHarbHbIX, MEXrocy4apCTBEHHbIX
KOHIMKTOB B KOHLe XX - Hadane XXI BB.;
OCHOBHbI€e npouecchbl (MHTerpaLnoHHbIe,
NONMKYNbTYPHbIE, MUTPALMOHHBLIE U UHbIE)
NOSIUTUYECKOrO N 3KOHOMUYECKOrO Pa3BuUTUS
BeyLUUX rocyaapcTs U permoHoB Mupa;
HasHauyeHne OOH, HATO, EC u gpyrux
OpraHusaumn N OCHOBHbIE HanpaBneHnst Nx
0esaTenbHOCTY;

O PONM HayKK, KyNbTypbl U pENUIrUnN B
COXPaHEHWM 1 YKPENIEHNN HAaLUMOHANbHbIX U
rocyaapCTBEHHbIX TpaauLUmi;

cogepXaHue 1 HasHavyeHne BaKHeNLnX
NpPaBoOBbIX N 3aKOHOAATENbHbLIX aKTOB
MUPOBOrO N PErMOHANbHOIO 3HAYEHNS;

yMeTb:
NPUMEHATb TEXHUKM U NpUeMbl 3PEKTUBHOIO
o6LeHuns B npodeccroHanbsHon
[EeATEeNnbHOCTY;

ncnorsb3oBaTb NpUeMbl caMmoperynaumum
noBeAeHns B NPOLIECCE MEXTUYHOCTHOMO
obLeHuns;

3HaTh:

B3aMMOCBSA3b 00LLEHUS U OeATENbHOCTY;
uenu, yHKUMK, BULbLI U YPOBHM OOLLEHUS;
PONKN N PONeBbIe OXUAAHUSA B 0OLLEHWNN;

BUAOblI coLManbHbIX B3anMoaencTeuii;
MexaHMU3Mbl B3aMMOMNOHMMaHM1s1 B 0bLLIEHM;
TEXHUKM U Npuembl 0bLLeHus, npaBuna
cnywaHusi, Begenusi 6ecenpl, ybexageHus;
3TUYECKME NPUHUMIMBLI OBLLEHNS;

WCTOYHUKM, MPUYMHBI, BUAbI U CNocobbl
paspeLleHns KOHMUKTOB;

48

Orc9.03. MNeuxonorusa
obLeHns

OK1-9
NnK2.7, 3.6

[ata neyatu: 29.02.2024
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ymeTb:

obwaTbeca (YCTHO M MUCbMEHHO) Ha
WHOCTPaHHOM $A3blke Ha NpodeccuoHarbHbIE U
NoBCeHEBHbIE TEMBI;

nepeBoAMnTb (CO CroBapem) MHOCTPaHHbIE
TEKCTbl NPOdECCUOHANbLHOM HAaMPaBNEHHOCTY;
CaMOCTOSATENbHO COBEPLUEHCTBOBATL YCTHYHO U
NMNCbMEHHYI0 peYb, MOMOSHATL CIOBAPHbI
3anac;

NOHMMAaTb OUanorMyeckyto 1 MOHOMOMMYECKYIO
peyb B chepe npodeccnoHanbHON
OesaATenbHoCTY;

3HaTb:

nekcnyeckun (3000 nekcu4ecknx eanHnLL) u
rpaMmmaTtmyeckuin MMHUMYM, HEOOXOaUMBbIN
Ons YTeHus 1 nepesofa (Co crnosapem)
WHOCTPaHHBIX TEKCTOB NPOeCcCcMoHansHowm
HarnpaBNeHHOCTY;

196

OrC3.04. NHocTpaHHbIN
A3bIK

OK1-9

ymeTb:
NCnonb30BaTh (PU3KYIbTYPHO-CMOPTUBHYHO
[eATenbHOCTb AN YKpEnneHus 300poBbs,
OOCTVXXEHUS XKN3HEHHbIX U
npogeccnoHarnbHbIX Lienen;

3HaTb:

O ponun hn3n4ecKon KynbTypbl B
06LLEeKYNbTYPHOM, NPOdECCUOHANBHOM U
coumansHOM pa3BUTUM YENOBEKA;

OCHOBbI 340pOBOro obpasa >K13Hu.

392

196

Orco.05. dunsnyeckas
KynbTypa

0K2,3,6,9

EH.00

MaTemaTtunyeckuin n oL
€CTEeCTBEHHOHAYYHbIN y4EOHbIN LMK

390

260

B pesynbTaTte usyvyeHunsi obs3aTensHom YacTu
y4ebHoro uukna oby4varLwmncst JOMmKeH:
ymeTb:

pelaTb 3a4ayv Ha OTbiCKaHWe NPOU3BOOHOM
CINOXXHOW (PYHKUUK, NPOM3BOLHbLIX BTOPOro U
BbICLUVX MOPSAKOB;

MCNosb30BaTh pasfnmyHblie METOAbI
WHTErpUpOBaHMWS Mpu peLleHnn 3agay;
ncnosnb3oBaTb METOAbI MaTEMATUYECKOrO

EH.01. MatemaTuka

OK1-6,9

[ata neyatu: 29.02.2024
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aHanusa npv peleHnn 3agad npuknagHoro
XapakTtepa, B TOM Yuncre npodeccroHarnbHom
HanpaBfeHHOCTH;

pellaTb CUCTEMbI YPaBHEHUI C HECKOMNbKUMU
nepemMeHHbIMU MaTPUYHBIM U OPYrMMU
cnocobamu:

ucnorsb3oBaTb anrebpanyeckue metoabl Npu
peLleHnn reoMeTpudecknx 3agau;

3HaThb:

OCHOBHbI€E MOHATUA U MeTOobl
MaTeMaTU4ecKoro aHanusa, NMHenHomn
anredpbl N aHaNUTUYECKON FreOMeTPUN;
OCHOBHbI€ YMCIEHHbIE METOAbI peLleHunst
npuUKNagHbiX 3agav;

CYLLHOCTb, BUAbI 1 CNOCO6bLI pelleHust 3agay
aHanuTM4eckon reoMeTpum Ha NAOCKOCTU U B
NpOCTpaHCTBE;

ymeTb:

paboTaTb C COBPEMEHHBIMW ONEPaLNOHHBIMA
cMcTeMamm, TEKCTOBLIMU pefakTopamu,
Tabnu4yHbIMK NpoLeccopamm, cMcTeMamm
ynpaBneHust 6asamm gaHHbIX, NporpammMmamu
NoAroTOBKWU Npe3eHTauuni,
MHPOPMaLIMOHHO-NONCKOBLIMU CUCTEMAMU U
Nnosb30BaTbCA BO3MOXHOCTAMM rnobanbHOM
ceTn VIHTepHeT;

3HaTb:

OCHOBHble MeToAbl U cpeacTBa cbopa,
00paboTkn, XpaHeHUs1, Nepeaayn u
HakonneHus nHdopmaumuy;

TeXHU4eckne CpeacTaa v NporpammMHoe
obecneyeHne nepcoHasnbHbIX KOMMNBIOTEPOB;
TeopeTnYeckme OCHOBbI COBPEMEHHbIX
VMHPOPMALIMOHHBLIX TEXHOMOIMI 0bLLEero n
crneunannampoBaHHOIo HasHa4YeHus;

EH.02. MHdopmaTtmka

0K 4,5,9

yMeTb:
OpUeHTUpoBaTbCA B Hanbornee obLmx

npobremax 3KoMornM 1 NPMpPOAONoNb30BaHNS;

3HaTh:
0cobeHHOCTU B3anmoaencTaus obLiectsa u

EH.03. Skonorn4yeckne
OCHOBbI
NpuUpoAoNobL30BaHMS

0K3,6,7,9

[ata neyatu: 29.02.2024
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npupoas!;
npupoaopecypcHbI noTeHuman Poccuu;
NPUHLMMBI U METOAbI paLMOHanbLHOTo
NPVPOAONONb30BaHUS;

npaBoBLIE U coLMarbHble BOMpPOChI
NPMPOAONONb30BaHUS;

ymeTb:
ncnonb3oBaTb TexHonorum cbopa,
pasMeLleHnsl, XpaHEeHNs, HaKoMNMeHus,
npeobpasoBaHus 1 nepegadn AaHHbIX B
NpodeCccUoHanbHO OPUEHTUPOBAHHbBIX
MHPOPMALIMOHHBLIX CUCTEMAX;

obecneuynBaTb 4OCTOBEPHOCTbL MHGOPMALIMA B
npouecce aBToMaTU3MpPOBaHHOM 00paboTKK
OaHHbIX;

3HaTb:

Krnaccugukaumio MHOOPMaLMOHHbIX CUCTEM;
BUAbl TEXHOMOMMYECKNX NpoLeccoB 0b6paboTkm
MHdOpPMaUUKN B UHPOPMALIMOHHBIX CUCTEMAX,
OCOBGEHHOCTUN NX MPUMEHEHMS;

MeToabl U NpMemMbl 06ecneyeHns
MHOpMaLMOHHOM Be30MacHOCTH.

EH.04. NHdopmaumoHHbie
CUCTEMbI B
npogeccuoHanbHom
[esaTenbHoCTH

OK1-9
NnK3.1-3.6

.00

MpodheccrnoHanbHbI YY4EBHbIN LMK

2478

1652

0on.oo

O6uienpodeccrmoHanbHble AUCUMMINHDI

1180

786

B pesynbTaTte M3yyeHns o6asaTenbHOi 4acTu
y4eBHOro Lmkna oby4yatoLnncst JOMKEH:
yMeThb:

OPVEHTUPOBATLCH B BOMPOCAX 3KOHOMUYECKOM
TEOPVM B COBPEMEHHbIX YCIOBUSX;

3HaThb:

3aKOHOMEPHOCTU (PYHKLIMOHUPOBAHUS
PbIHOYHBLIX MEXaHM3MOB Ha MUKPO- U
MaKpOYPOBHSIX U MeToAbl rocyAapCTBEHHOIO
perynMpoBaHus;

o6LLVe NoNoXeHNs1 3KOHOMUYECKON TeEopUHU;

Ol1.01. OkoHOMUMYecKas
Teopus

OK1-7
nK1.1-1.3

yMeTb:
paccuuTbIBaTh MO NPUHATON METOLOMNOMMI

Ol1.02. OkoHOMMKa
opraHusaumm

OK1-7
nK1.1-1.3

[ata neyatu: 29.02.2024
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OCHOBHbI€ TEXHNKO-3KOHOMUNYECKne
nokasartesnun aeaTesibHOCTU opraHn3auunu;
3HaTb:

OCHOBHblE€ MUKPO- N MAaKPO3KOHOMUYECKNe
KaTteropumn n nokasartesnun, MeTogbl X pacyeTa,

ymeTb:

ynpaensiTb KOHPUKTaMN 1 CTPeccamu B
npovecce npodeccnoHanbHOM AeATENbHOCTH;
3HaTb:

XapaKkTepHble YepTbl COBPEMEHHOO
MEHEeKMEHTa;

LUK MEHEKMEHTA;

npouecc NPUHATUA U peanusauum
yrnpaBrieH4YeCKUX peLleHnin, tHPopMaLMOHHOE
obecnevyeHne MeHeaKMEeHTa;

Or1.03. MeHeaKMeHT

OK1-9
nK1.1,1.2,1.4-
1.8,

24,25

yMeThb:

NPUMEHATb KaapoBYIO NONUTKKY Ha
rocyaapCTBEHHON U MyHMLMNAINbHOW Cnyx0e;
3HaThb:

CUCTEMY roCyAapCTBEHHbIX YYpeXAeHN 1
OpraHoB MeCTHOIO CaMoyrNpaBreHus;
obLwue NpuHUMNbI 1 TpeboBaHNSA K
NPOXOXAEHWUIO rOCYAapCTBEHHOW U
MYHULUNANbHOWM CryXObl;
OopraHu3auUmMoHHO-NpaBoBble PopMbI
rocygapcTBEeHHOro annapara yrnpaeneHus;

Or1.04. N'ocygapcTBeHHas u
MyHWLMNanbHas cryxba

OK1-8
NnK1.1-1.8

ymeTb:

paboTtaTb ¢ npodeccMoHanbHbIMM TEKCTaMM
Ha MHOCTPaHHOM SA3bIKE;

COCTaBnsATb U 0POPMNATL
OpraHM3aunOHHO-pacnopaaNTENbHYIO
[OKYMEHTaLM0 Ha MHOCTPaHHOM S3bIKE;
BECTM NepPeroBopbl Ha MHOCTPAHHOM S3bIKE;
3HaTb:

NpPaKkTUYECKY0 rpamMmmaTrKy, HeOOXO4MMYHO A4S
NpodeccuoHanbHOro obLLeHNst Ha
WHOCTPaHHOM $3bIKe;

0C0BOEHHOCTM NepeBoaa CNyXeOHbIX
OOKYMEHTOB C MHOCTPaHHOrO A3bIKa;

Or1.05. MIHoCTpaHHbIN 93bIK
(NnpodreccmoHanbHbIN)

OoK1-7
NnK1.1-1.3

[ata neyatu: 29.02.2024
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ymeTb:
NPUMEHSTb B NPodheCCUOHarTbHON
[esaTenbHOCTU NpUeMbl A4erT0BOro obLeHuns;
3HaTb:

OCHOBHbI€e npasuna npogeccnoHanbHOM 3TUKK
1 Npuembl 4enoBOro obLLeHNst B KOJINIEKTUBE;
0cobeHHOCTM NpodeccUoHanbHOM 3TUKU U
NCUXOSIOrMM OENOBOro OOLLEHMS CIyKaLLMX
rocyapCTBEHHbIX U NHbIX
OpraHM3aunOoHHO-NPaBoOBbIX (OPM
yypexaeHun n opraHnsaumim;

Or1.06.
lMpodeccmnoHanbHasa aTuka
1 NCMXonorus AenoBoro
obLeHus

OK1-8
NnK1.2-1.6,1.8

yMeThb:
npodeccmoHarnbHO OCYLLEeCTBNSTL Habop
TEKCTOB Ha NepCcoHarbHOM KOMMbIOTEPE;
3HaThb!

PYCCKYI0 U NaTUHCKYHO KnaBuaTypy
nepcoHanbHOro KOMMbTEPa;

npaBuna oopMIIeHNs OKYMEHTOB Ha
NepcoHanbHOM KOMMbIOTEPE;

Or1.07. KomnbtoTepHas
0bpaboTka AOKYMEHTOB

0K2,4,5,9
nK1.1,1.3-1.9,
22,24,25

ymeTb:
3awmuaTb CBOM NpaBa B COOTBETCTBUM C
TPYQOBbIM 3aKOHO4ATENbCTBOM;
MCnonb3oBaThk NPaBoBYO MHGOPMALMIO B
nNpogeccuoHanbHoON AeATeNbHOCTH;

3HaTb:

npaea 1 06813aHHOCTU CryXaLluux;
3aKoHoaTernbHble akTbl U UHblE HOPMATUBHbIE
npaBoBble AOKYMEHTbI, perynupytoLime
NPaBOOTHOLLEHUS (PU3NYECKNX U IOPUONYECKMX
nmy;

OCHOBHbIe 3aKoHOAAaTerNbHbIE aKTbl O
npaBoBOM obecrneveHnn NpodeccnoHanbHom
OEeATEeNbHOCTU CRyXXaLlmX;

Or1.08. NpasoBoe
obecneyeHne
npogeccuoHanbHomn
[esATenbHOCTH

OK1-7
nK1.1,1.2, 1.4,
1.5,1.7,18

yMeTb:

0chopMISATL JOKYMEHTALMIO MO YrpaBeHNo
Ka4yeCcTBOM MPOAYKLIMY;

3HaThb:

OCHOBHbIE MOMOXKEHMSA CUCTEM MEeHeIKMeHTa
KayecTBa U TpeboBaHUA K HUM;

Or1.09. Ynpaenenue
KayecTBOM

OK1-9
nK2.1-23,
NnK3.1,3.2,35
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MeTo4NYECKY0 1 HOPMaTUBHYHO

LOOKYMEeHTauunto no ynpaBlieHNO Ka4eCTBOM

NpoayKuuu;

yMeTb:

cos3gaBaTb 6naronpuaTHbBIA NCUXONOrMYECKUin

KNMMaT B KOJINIEKTUBE;

AP PEKTUBHO yNpaBnsaTb TPYAOBbIMA
pecypcamu;

3HaTb:

cofepaHue KaapoBoro, MHOpPMaLMOHHOrO,
TEXHNYECKOro 1 npaBoBOro obecneyeHus

CUCTEMbI YNIPaBMEHUS NEPCOHATIOM;
OpraHy3aLUVoHHYH CTPYKTYPY CIyx0bl
yrnpaBneHusi iepcoHarnom;

obLme NpPVYHUMIMBI YyNpaBnieHusi nepco
MPUHUMNbBI OpraHn3aLm KagpoBoW pa

NMCUXONOrMyeckme acnekTbl ynpaBneHus,
cnocobbl paspeLueHns KOHITMKTHBIX CUTYaLNia

B KOJTNEKTUBE;

Harow;
60ThI;

Orl1.10. YnpaBneHue
nepcoHanom

OK1-9
NnK1.7, 2.6, 2.7,
3.6

yMeThb:

ncnonb3oBaTb METOAbl HAY4YHOIo NO3HAaHUA B

nccnegoBaTenbCKkon AeATenbHOCTY;
3HaTb:

0 NocneacTBMAX CBOeN npodeccuoHansHom
[EesATEeNbHOCTU C TOYKM 3PEHUS €AMHCTBA
ouocdepbl n GrocoumnanbHOM NPUPOAbI

YyernoBekKa;
OCHOBHblE TEPMUHbI 1 ONpeAeneHus,
ncnorsb3yemble Npy OpMUPOBAHUN
[OKYMEHTOB B obnactu

Hay4HO-UCCcneaoBaTenbCKON AeATENbHOCTY;

Orl1.11. OcHosBbl
uccriegoBaTernibCckomn
[eATenbHOCTH

OK1-9
NnK2.1, 2.6, 3.2,
3.3,3.5

yMeTb:

npoBOaAUTb HeobxoaMMble pac4eTbl No

HanoroBoMy, KpeAMTHOMY, BIOIKETHO

perynmpoBaHNO 3KOHOMUYECKMX NPOLIECCOB;

3HaTb:

cnocobbl rocy4apCTBEHHOrO perynmpoBaHus
3KOHOMVKM B NMEPEeXOAHbIN Nepuos K pbiHKy;
AVHaMUKY COLMarbHO-3KOHOMMUYECKMX

My

Or.12. l'ocynapcTBeHHoOe
perynuposaHue 3KOHOMUKU

OK1-9
NnK 3.5, 3.6
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Cucrema KoHcynbTaHTMmioc: Poccuiickoe 3akoHofaTtenscTeo (Bepeus Mpod)

Iuer 27



Mpwvka3 MuHo6pHayku Poccum ot 11.08.2014 N 975 (pea. ot 13.07.2021) "O6 yTBepxaeHun eaepanbHOro rocyfapcTBEHHOro o6pa3oBaTenbHOro cTaHaapTa cpefHero npodeccroHansHoro o6pasoBaHust no cneuyuansHocTy 46.02.01 [lokymeHTaUnoHHoe
obecneyeHvie ynpasneHus n apxveoseaeHune” (3apernctpyposaHo B MuHiocte Poccumn 20.08.2014 N 33682)

NpoLIeCCOB, NPOUCXOOSALLMX B CTpaHe, UX
cTaTUcTUYecKne 3aKOHOMEPHOCTY;
NPUHUMNBLI U POPMbI FOCYAapPCTBEHHOIO
perynMpoBaHusi 3KOHOMMKM B PbIHOYHbIX
YCIOBUSIX;

ymeTb:

0OBACHATE pasnuyHblie HPOPMbI
rocygapCTBEHHOrO ynpaBneHus;
Nonb30BaTbCs OCHOBHbBIMM
HOPMaTUBHO-NPaBOBbIMU AOKYMEHTaMM,
onpeaensiowmnMm CMCTEMY rocyAapCTBEHHOro
yrnpaBneHus;

NonNb30BaTbCH MAKPOIKOHOMUYECKMN
nokasaTensmu;

BNageTb MeTogamu paspeLLeHuns
KOHMSTMKTHBIX CUTYyaLun;

3HaTb:

Hay4Hbl€ OCHOBbI CUCTEMbI FOCY4apPCTBEHHOIO
ynpaBneHus;

CTPYKTYpYy OpraHoB rocygapCTBEHHOIO
yrnpaBrieHus; cogepxaHue 1 HanpasneHue
rocyapCTBEHHON NONUTUKM;

yrnpaBneHue couunansHon cepon u
KOH(OMUKTHBIMW CUTyauuamu;

Or.13. Cuctema
rocygapcTBeHHOro
ynpaeneHust

OK1-9
NnK2.6,27,3.6

yMeTb:
XapakTepu3oBaTb UCMOMHUTENBHYIO BMacTb B
coBpeMeHHon Poccumn 1 npobnemsbl ee
MogepHM3aunu;

06BACHATE CneunduKy rocyaapCcTBEHHOIO
yrnpaBneHns Ha permoHanbHOM YPOBHE;

3HaTb:

rocygapcTBeHHbIn annapaT Poccun B cucteme
COBETCKOro rocyapcraa;

nepuoabl CTaHOBIEHNSI U 3BOSOLMM
agMWHUCTPaTUBHO-KOMaHAHOW CUCTEMBI
ynpaBneHus;

COBETCKUN OMbIT aAMWHUCTPUPOBaHUS; KPU3NC
denepaTnBHom cuctembl Cotoza CoBETCKNX
Coumanuctuyeckmx Pecnybnuk; nepuog
CTaHOBIEHWNS1 HOBOW CUCTEMbI OpraHn3aumm

Or1.14. OpraHusauus
rocygapCTBEHHbIX
ydpexaeHnin Poccun

OK1-9
nK1.2,1.3, 2.1,
2.6,3.5,3.6
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rocyaapcTeeHHon snactu B Poccun B 1990 -
1993 rr;

OCHOBHbI€ nonoxeHust KoHCTUTyLmm
Poccuiickon ®epepaumm 1993 r. n npouecc
OpMMpPOBAHUSA HOBbIX OPraHoB
rocygapCTBeHHOM BnacTu;
npeacTaBuUTENbHbIE OpraHbl BNacTu B Havane
XXI B., CTPYKTYpPY UCNOSTHUTENBHOW BRacTu B
coBpeMeHHon Poccumn 1 npobnemsbl ee
MoZepHu3auuu;

crneundmrky pedopmmnpoBaHus cynebHonm
cuctembl Poccninckon degepauuu;

ymeTb:
OpraHn3oBbLIBaTb W NPOBOAUTL MEPONPUATUS
no 3awmre paboTarLmx n HaceneHms ot
HeraTMBHbIX BO34ENCTBUIN Ype3BblHanHbIX
cuTyauumm;

npeanpvHMMaTth NnpodunakTnieckme mepbl
OJ1S1 CHUXKEHUS YPOBHS OMacHOCTEN
pasnu4Horo B1aa v nx NocrencTeun B
NpodeCccUoHarnbHOM OeATENbLHOCTU U BbITY;
ncnonb3oBaTb CpeacTsa MHANBUAYANBHON U
KOMNMNEKTUBHOW 3aLLUMTbl OT OPY>XUSA MacCOBOrO
NOPaXKEHWS;

NPUMEHATL NEPBUYHbIE CpeaCcTBa
NoXXapoTyLLUEHMS;

OPVEHTUPOBATBLCHA B NEPEYHE BOEHHO-YYETHbIX
crneunanbHOCTEN N CaMOCTOSTENBHO
onpenenaTb CPean HUX POACTBEHHbIE
NOJTyYEHHOW CrneLmanbHOCTH;

NPUMEHATbL NPodeCCUOHarnbHble 3HaHUS B
X0[4e UCMNONHeHNs1 00s1I3aHHOCTEN BOEHHOM
cny6bl HA BOUHCKNX JOJMDKHOCTSX B
COOTBETCTBUU C NOMy4YeHHON
crneumnanbHOCTbIO;

BnageTb cnocobammy 6eckoHMOMNKTHOrO
oOLweHnsa n camoperynauumn B NOBCeLHEBHOM
[EeATENbHOCTU M SKCTPEMArbHbIX YCIOBUSAX
BOEHHOW CNyX0bl;

oKasblBaTb NEPBYI0 MOMOLLb NOCTPadaBLUNM;
3HaThb:

68

Ofl1.15. Be3onacHocTb
KN3HeOesaTenbHOCTU

OK1-9
NnK1.1-1.5,
21-24,27,
3.1-36
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NpyHUUNLlI obecnevyeHns yCToMYNBOCTH
0O6BbEKTOB 3KOHOMMKM, NMPOrHO3NPOBaHUS
pa3BUTUSA CODLITUI N OLLEHKM NOCNEACTBUIA NpK
TEXHOMEHHbIX Ype3BblYaHbIX CUTyaLUSX 1
CTUXMINHBIX BMEHUSAX, B TOM YUCIIE B YCIOBUAX
NPOTUBOAENCTBUSA TEPPOPU3MY KaK CEPbE3HOMN
yrpose HaumoHanbHoun besonacHoctn Poccny;
OCHOBHbIE BUAbl NOTEHUMANbHBIX ONAaCHOCTEN
M UX NoCcrneacTeus B NpodeccnoHasnibHon
OEeATENbHOCTU U ObITY, MPUHLIMNBI CHUXKEHNSA
BEPOSATHOCTU UX peanusauuu;

OCHOBbI BOEHHOW CIyX0bl 1 0O0POHbI
rocyapcrBa;

3a/layn N OCHOBHbIE MepOoNpUATUA
rpaxgaHckom 060pOHbI; CNocobbl 3aLmTbI
HaceneHus OT OPYXXUST MacCOBOTO NOPaXEHNS;
Mepbl NoXapHow 6e30nacHOCTU 1 NpaBumna
BesonacHoro nosefeHnst Npy noxapax;
OopraHM3aumio 1 NopsAoK NpU3biBa rpakagaH Ha
BOEHHYIO CNy>0y 1 NOCTYNMEHNs Ha Hee B
006pPOBOSILHOM NOPSAKE;

OCHOBHbIE BUAbl BOOPYXEHUsI, BOEHHOM
TEXHUKM U cneuunansHOro CHapskeHus,
COCTOSILLME Ha BOOPYXEHUN (OCHALLEHNM)
BOVIHCKMUX NOApa3aeneHuin, B KOTOPbIX
NMETCH BOEHHO-YYETHbIE CeunanbHOCTH,
poacTBeHHble crieymanbHocTam CMO;
o6racTb NPUMEHEHNs NOMNyYaembIxX
NpPogecCUoHarnbHbIX 3HaHWUA MPU NCNOSTHEHNN
00s13aHHOCTEN BOEHHOW CIyX06bl;

nopsgoK M Npasuia okasaHusi NePBOM NOMOLLM
nocTpagasLUMM.

dYHKLUNOHNPOBAHUSA opraHm3auum

B pesynbTaTte nsyyeHnsa npogeccnoHasnbHoro
Moaynsi oby4aroLLMNCs OOMKEH:

UMeTb NPaKTUYECKNI OMbIT:

opraHm3aumm JOKyMEHTaLNOHHOIo

obecneyeHve yrnpaBneHus

MK[.01.02. NpaBoBoe
perynuposaHue
ynpasrieH4Yeckomn

MM.00 MpodeccrnoHanbHble MoayNx 1298 866
MM.01 OpraHusauus JOKyMeHTaUNnoHHOro MIOK.01.01. OK1-9
obecneyeHns ynpaeneHus un [okymeHTaunoHHoe MK1.1-1.11
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obecneyeHns ynpaeneHms un
(PYHKLMOHNPOBaHUS OpraHM3aunm;

YMEeTb:

NPYMEHATb HOPMaTUBHbIE NPABOBLIE aKThbl B
ynpaBrneH4Yeckon AesTenbHOCTY;
NoAroTaBnMBaTh MPOEKTHI YNPaBNEHYECKNX
peLleHui;

obpabaTbiBaTb NOCTyNaroLwme u
OTrnpaBnsieMble JOKYMEHTHI,
cucTeEMaTU3MpoBaThb WX, COCTaBMATbL
HOMeHKNaTypy Aen n hopMmMpoBaThb
[OKYMEHTbI B Aena;

roTOBUTb 1 NPOBOAUTL COBELLLAHMS, AeNOBble
BCTpeYn, NPUEMbI U Npe3eHTaunm;

3HaTb:

HOpMaTMBHbIE MPABOBbIE aKTbl B 06MacTm
opraHm3aumm ynpasfieH4YeCcKon AeaTenbHOCTY;
OCHOBHbIE NpaBuia XpaHeHNs 1 3awmThbl
cnyxebHon nHpopmaumn.

neATenIbHOCTU

MK[.01.03. OpraHusauuns
CeKpeTapcKoro
obcnyxmBaHns

Mv.02

OpraHusauus apxmBHON U
CrnpaBOYHO-MHOPMAaLMOHHON paboTbl NO
[OKyMeHTaM opraHusauum

B pesynbTarte nsyyeHuns npogeccrmoHanbHoro
MoAyns oby4yaroLLMINCa OOMKEH:

UMeTb NPaKTUYECKMI OMbIT:

opraHmMsaunmn apxmBHOM n
CnpaBoYHO-NHMOPMaLMOHHON paboTbl No
OOKyMeHTam opraHusauuu;

ymeTb:

OpraHM30BbIBaTb OEATENbHOCTb apxmBa C
y4yeToMm cTaTtyca 1 Npodunsa opraHm3aumu;
paboTaTb B CUCTEMAX 3NEKTPOHHOIO
[OKYMeHTO000poTa;

ncnonb30BaThb B AeATENbHOCTU apxmnBa
COBpPEMEHHbIE KOMMbIOTEPHbIE TEXHOMNOMNN;
NPUMEHATb COBPEMEHHbIE METOAMKU
KOHCepBaL MK 1 pectaBpaunm apxmBHbIX
[OKYMEHTOB;

3HaTb:

CcUCTEMY apxXmBHbIX yuYpexaeHunin B Poccunckon
denepaummn n opraHmsaumo ApXMBHOIO

MIK.02.01. Opranusauus n
HOpPMaTUBHO-NPABOBLIE
OCHOBbI apXMBHOTO Aena

MIOK.02.02.
"ocynapcTBeHHbIe,
MyHUUMNanbHbIE apXmBbl U
apxuBbl OpraHnsauunmn

M[OK.02.03. MeToauka u
npakTKa apxvMBoBeaeHus

M[OK.02.04. Obecne4veHune
COXPaHHOCTM JOKYMEHTOB

OK1-9
nK2.1-2.7
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doHaa Poccunckon depepaunm;
CUCTEMY XpaHeHMs N 00paboTkN JOKYMEHTOB.

MM.03

OcyLecTBneHme JOKYMEHTaLNOHHOIO
obecneyeHns ynpaBneH1s 1 apxMBHOro Aena c
NCNOMb30BaHNEM NPOrpamMMHbIX CPEACTB
y4yeTa, XpaHeHus, obpaboTku 1 nomcka
OOKYMEHTOB

B pesynbTaTte nsyyeHnsa npogeccnoHasnbHoro
MoAynsi oby4aroLLMINCs OOMKEH:

UMeTb NPaKTUYECKUIA OMbIT:

paboTbl C MporpaMMHbLIMU CPEACTBAMU YYETA,
XpaHeHusi, 06paboTKM 1 Nomcka AOKYMEHTOB;
opraHu3auum cnpaBo4YHO-MH(OPMaLMOHHON
[EesATeNbHOCTU C JOKYMEHTaMU;

ymeTb:

paboTtaTb ¢ npodeccMoHanbHO
OPWEHTUPOBAHHBLIM MPOrPaMMHbIM
obecneyeHneM B obnactu
OOKyMeHTauUMOoHHOro obecneyeHms
ynpaenenus (ganee - JOY) n apxmBHOro gena;
OpraHM3oBbIBaTb BHEAPEHME
aBTOMaTU3NPOBaHHOW cUCTEMbI B crybe JOY
N apxmBe (TEXHWYECKOE 3aaHune, MoHATUE O
CASE-TexHonorusx);

HaxoauTb Heobxoaumyto HdopmaLmio,
nonb3oBaTbCs NHPOPMALMOHHBIMU pecypcamm
cetn MIHTepHeTa B obnactu
OOKYMEHTOBEAEHNs U apXMBHOIO ena;
paboTaTb C 3NeKTPOHHBbIMU OKYMEHTaMu;
NCNomb3oBaTb CETEBbIE NPOrpamMMHbIE U
TexHU4eckue cpenctaa B NpodecCuoHarnbHON
OesaATenbHOCTY;

3HaTb:

PbIHOK Creunann3MpoBaHHOro NPUKNagHoro
nporpamMmmHoro obecneyenuns B obnactu JOY un
apXuBHOrO Aena (aBTomMaTnyeckme CUCTEMBI
ynpaBneHns JOKyMeHTamu);

coBpeMeHHoe cocTosiHne JOY
rocygapCTBEHHbIX U HErOCyAapCTBEHHbIX
yupexneHun, rocyqapCTBeHHbIX,
MYHULUNAnNbHbIX U HEroCyAapCTBEHHbIX

MIK.03.01.
WHdopmaLMoHHbIEe
TEXHOoMM B
OOKYMEHTaLUNOHHOM
obecneyeHnn ynpaeneHus
N apxvMBHOM Jene

MKL.03.02. MeToguka
pauvoHanusauum
[OKYMEHTaLNOHHOIro
obecneyeHns ynpaeneHus
1 apxuBHOro gena

MK[.03.03. OpraHusauuns
paboTbl C 3NEKTPOHHLIMMN
OOKyMeHTamu

OK1-9
NnK3.1-3.6
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apxuBOB B 06n1acT NpUMeEHEHUS
WHOPMALMOHHBLIX TEXHOMOIMMN U
NCNonb30BaHUSA cneLnann3npoBaHHOro
nporpaMmHoro obecneyeHus;
KopnopaTuBHble MH(POPMAaLMNOHHBIE CUCTEMBI,
aBTOMaTU3MPOBaHHbIE MO CMCTEMaM
OOKyMeHTauuu, B TOM Y1cre KagpOBOW,
OyxyuyeTa;

nepcrneKkTMBHbIE HanpaBreHns
uHdopmatmnsaumm JOY 1 apxmsHOro aena;
3akoHoaaTernbHyto 6a3y, OCHOBHbIE Yrpo3bl
MHOpMaLMOHHOM Be30MacHOCTH.

MM.04

BbinonHeHve paboT Mo 04HOW UM HECKOITbKUM
npodgeccusm paboymx, LOIMKHOCTSIM
cnyxaLumx

BapuatmnBHas yactb yuebHbix umknos MMCC3
(onpepnensieTca obpasoBaTenbHOM
opraHu3aumen CaMoCTOATENBHO)

1620

1080

Bcero yacoB 00y4eHust No y4ebHbIM LKnam
Mnrcca

5292

3528

YT1.00

YuebHasa npakTuka

r.oo

[MpousBoacTBeHHasn npakTuka (no npoduro
cneunanbHOCTK)

10 Hepn.

360

OK1-9
NnK1.1-3.6

rnari.oo

MponsBoacTBEHHAsA NpakTuKa
(NnpeoavnnomMHas)

4 Hep.

MA.00

M POMeXyTOo4HaaA aTTecTayna

5 Hep.

MA.00

locynapcTBeHHas UToroeas aTrectaums

6 Hep.

MA.01

MogroToBKa BbIMYCKHOW KBannguKaLnoHHON
paboTbl

4 Hep.

MA.02

3alymTa BbIMyCKHOM KBannguKaunoHHOM
paboTbl

2 Hep.
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Tabnuua 6

Cpok nonyyenunss CIMO no MMNCC3 yrnybneHHOM nNogrotoBku B OYHOW ¢hopme oOy4yeHus coctaBnset 147
Hepgenb, B TOM Yncne:

O6yyeHure no y4yebHbIM LUuknam 98 Hep.
YyebHas npakTuka

10 Hepq.
MpousBoacTBeHHas npakTyka (No Npodunio cneumnansHOCTL)
MponsBoacTBEHHAst NpakTyKka (NpeaauniioMHas) 4 Hep.
lNpomexyTodHaa aTTecTaums 5 Hepn.
["ocypoapcTBeHHas UToroeas atrecrtauus 6 Hepn.
KaHukynapHoe Bpemsi 24 Hep.
NToro 147 Hep.

VIl. TPEBOBAHUA K YCINOBUAM PEAINTU3ALIMA NMPOIMPAMMbI MOANOTOBKU
CNELUMAINUCTOB CPEAOHEIO 3BEHA

7.1. OG6pasoBaTenbHasi oOpraHu3auus CaMOCTOSITENbHO paspabatbiBaeT u  yTBepxgaeTr [MCC3 B
cooTtBeTcTBMM € HacTosiwmum PIrOC CI1O n ¢ ydeTom cooTBeTcTBYHOLWEN NpuMepHon MIMCC3.

Mepen Havyanom paspaboTkm MNMMNCC3 obpasoBaTenbHasi opraHu3auns JoImKkHa onpegenuTb ee cneunduky ¢
YY4EeTOM HanpaBfeHHOCTM Ha yaoBneTBopeHue noTpebHoCTeNn pbiHKa Tpyaa u paboTogaTenen, KOHKpeTU3npoBaTb
KOHeuYHble pe3yrnbTaTbl 00y4YeHWs B BUAE KOMMNETEHUWMA, YMEHWA W 3HaHWiA, npuvobpeTaemMoro npakTU4ecKoro
onbiTa.

KoHkpeTHble BMAbl OEATENbHOCTW, K KOTOPbIM TOTOBUTCA OOy4YaloMiCs, OOIMKHbI COOTBETCTBOBATb
npuceBaMBaeMon Keanudukaumm, onpegenaTb copepxaHune obpasoBaTenbHOW MNporpaMmbl, paspabaTbiBaemon
obpasoBaTenbHON opraHu3aumen COBMECTHO C 3aMHTepecoBaHHbIMK paboTogaTensimu.

Mpwn dopmmpoaHmm MNIMCC3 obpasoBaTenbHas opraHM3auus:

MMeeT NpaBoO WCMNOMb30BaTb OOBLEM BpeMeHW, OTBEAEHHbI Ha BapuaTMBHYIO YacTb Yy4ebHbIX LMKMIOB
MMNCCS3, yeenuunBasi npu 3ToM 06bEM BpPEMEHU, OTBEAEHHLIN HAa AUCUUNINHBI U MOAYNN 06s3aTenbHON YacTu,
nnbo BBOAS HOBbIE AUCLMMMMHBLI U MOAYMM B COOTBETCTBUM C NOTpebHocTAMK paboTtoaatenen u cneumndukon
AesTenbHoCTU obpa3oBaTenbHOM OpraHn3aumuy;

MMeeT MpaBO OMpeaenaTb [Ofis OCBOEHUs obyyalwumucs B paMkax MpodecCUoHanbHOro Mogyns
npogeccuto paboyero, AOMKHOCTb Cryallero (OZHY WM HECKOMNbKO) COrfacHO MPUITOXKEHMI0 K HacTosiemy
®roc cno;

obsizaHa exerogHo o6HoBnsATbL MIMCC3 ¢ yyeTom 3anpocoB pabotogartenen, 0COGEHHOCTEN pa3BUTUSA
pernoHa, KynbTypbl, HAyK1, SKOHOMWKWU, TEXHUKN, TEXHONOMMIA U coLManbHON cdepbl B paMKax, YCTaHOBEHHbIX
HacTosawmm ®roOC Clo;

obsi3aHa B pabounx y4yebHbiX nporpamMmax BCEX AUCUMMIIMH U MpOdeCcCUMoHarbHbIX Mogynen 4YeTko
hopmynvpoBaTbe TpeboBaHWsA K pe3yribTaTaM MX OCBOEHWUS: KOMMeTEeHUMsIM, NpuobpeTtaeMoMy MpakTU4ecKoMy
OMbITY, 3HAHUAIM U YMEHUSAM;

obsizaHa obGecrneunBaTb 9(EEKTMBHYID CaMOCTOATENbHYO paboTy obydarwmxca B COo4YeTaHum C
COBEPLUEHCTBOBAHNEM YMNpPaBMEHNs et CO CTOPOHbI NpenofaBaTenel 1 MacTepPoB NPOM3BOACTBEHHOTO 0ByYeHus;

obs3aHa obGecneynBaTb 00yYaloOWMMCA BO3MOXHOCTb Yy4acTBOBaTb B (POPMUPOBaHWU UHOUBUAYANbHOW
o6paszoBaTenbHON Nporpammbl;

o6s13aHa (hopMUPOBaTL COLMOKYNbTYPHYIO Cpedy, CO3AaBaTb YCIOBUS, HeoGXoaMMble Ot BCECTOPOHHEro
pasBuUTMs U couManu3aumu NUYHOCTM, COXpaHeHWUsl 340pOoBbs 0ByvaloLmxcs, CrnocobCTBOBaTb Pa3BUTUMIO
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BOCMUTATENbHOMO  KOMMOHEHTa  OOpas3oBaTefnbHOrO  npouecca, BKAYasi  pasBUTUE  CTYAEHYECKOro
caMoynpaBrieHnsi, y4actue obyvarowmxca B paboTe OOLECTBEHHLIX OpraHu3aLlui, CMOPTUBHBLIX U TBOPYECKUX
kny6oB;

JOormkHa npegycmatpvBaTb B LensxX peanusaumMmM  KOMMNETEeHTHOCTHOro noaxoda MCnonb3oBaHve B
obpa3oBaTenbHOM MNpPOLECCe aKTUBHLIX W WHTEPAKTUBHbIX (OPM MPOBeAeHUst 3aHATUA  (KOMMNbITEPHbIX
CUMYNSILMIA, OENOBbIX WU pOneBbiX Urp, pa3dopa KOHKPETHbIX CUTyauWh, MCUXONOMMYECKUX U UHBIX TPEHWHIOB,
rpynnoBbIX AWCKYCCUA) B COYETAHWM C BHeayaMTOPHOW paboTor ans bopmMupoBaHMS M pas3BUTUSA oBOLLMX U
npodeccnoHarnbHbIX KOMMNETEHLMI 0ByYaloLnXCs.

7.2. Mpu peanusauum MINCC3 obyvatowmecs NMeOT akageMmyeckme npaea n 06s13aHHOCTU B COOTBETCTBUM
¢ PepepanbHbiM 3akoHOM OT 29 aekabps 2012 r. N 273-d3 "O6 obpasoBaHun B Poccuickorn ®egepaumn” <1>.

<1> CobpaHune 3akoHoaaTenbcTBa Poccumckon ®eapepaumm, 2012, N 53, ct. 7598; 2013, N 19, cT. 2326; N
23, cT. 2878; N 27, cT1. 3462; N 30, cT1. 4036; N 48, c1. 6165; 2014, N 6, cT. 562, cT. 566; N 19, c1. 2289; N 22, CT.
2769; N 23, c1. 2933; N 26, c1. 3388; N 30, cT. 4263.

7.3. MakcumanbHbii 06beM yyebHOM Harpy3kum obyuvarollerocs coctaBnsieT 54 akagemmyeckux 4vaca B
Hepgento, BKIoYasi BCe BUAbl ayaAUTOPHON U BHEAYAUTOPHOM y4eBHOIN Harpysku.

7.4. MakcumarnbHbli 06beM ayguMTOpHOW y4eBHOW Harpy3ku B o4HOW ¢hopme 0OyyeHus cocTaBnsieT 36
aKaJeMMYeCKMX YacoB B HeOenN!o.

7.5. MakcumanbeHbIi 06beM ayaMTOPHON y4eOHOWM Harpy3ku B OYHO-3a04HON bopme obyyeHnst coctaBnseT
16 akageMuyecknx 4acoB B Heeno.

7.6. MakcmarnbHbIl 00beM ayaUTOPHOM y4eOHOWM Harpysku B rof B 3ao4How hopme obyveHuss coctaBnseT
160 akagemMun4eckunx 4acos.

7.7. O6Lwasi NpofomKNTENBHOCTb KaHMKYN B y4eOHOM rogy 4OJbkHa cocTaBnsTb 8 - 11 Hegernb, B TOM yucne
He MeHee 2-X Hedenb B 3MMHUIA Nepuoa.

7.8. BbinonHeHne KypcoBoro npoekta (paboTbl) paccMaTpmBaeTcs Kak Buz y4ebHol paboThbl No gucumnnimnHe
(oucumnnuHam) npodeccnoHanbHOro yvebHoro uukna u (Mnm) npodeccuoHanbHOMy Moy  (Moayrsm)
npocpeccuoHansHoro y4ebHoro uukna u peanusyeTcsl B Npefenax BpeMeHu, OTBEAEHHOTO Ha ee (UX) U3yyeHue.

7.9. OucuunnuHa "®usmyeckas KynbTypa" npedycmaTpyMBaeT exeHedernbHO 2 4yaca o0sas3aTenbHbIX
AyAUTOPHbIX 3aHATUI U 2 Yaca CaMOCTOATENbHOM paboThl (3a cYET pasnnyHbIX OOpM BHEAYOUTOPHbLIX 3aHATUM B
CMOPTUBHBIX kry6ax, cekxumnsax).

7.10. Obpa3soBaTenbHasi opraHM3aLms MMeeT NpaBo Ansi NoArpynn AeBYLUEK UCMONb30BaThb YacTb y4ebHoro
BPEMEHMN OMCUMMIMHBLI "Be3onacHoCTb ku3HedesaTenbHocTn" (48 4acoB), OTBEOEHHOrO0 Ha W3y4YeHWe OCHOB
BOEHHOWN CNy>0bl, HA OCBOEHNE OCHOB MEANLMHCKNX 3HAHUNA.

7.11. Mony4deHne CIO Ha 6a3e OCHOBHOro obuiero obpas3oBaHMs OCYLLECTBISETCA C OLHOBPEMEHHbLIM
nony4eHnem cpegHero obuiero obpasosaHusi B npegenax MNMCC3. B stom cnyyae MNMMNCCS3, peanudyemas Ha 6ase
OCHOBHOro obuiero obpasoBaHusi, paspabaTbiBaeTcs Ha OCHOBe TpeboBaHMI COOTBETCTBYHOLNX denepanbHbiX
rocyaapCTBeHHbIX obpasoBaTeNnbHbIX CTaHAAPTOB cpeaHero obuiero obpasoaHusa n CrO ¢ yyeTtom nonyyaemowm
cneumanbHocTn CMNO.

Cpok ocBoeHust TMCC3 B oyHon hopme oOyyveHus ansa nuu, obydarowmxca Ha 6ase OCHOBHOro obiero
obpasoBaHusi, yBENMUMBaETCS Ha 52 Hegenu n3 pacyera:

TeopeTuyeckoe obyyeHne (Npy obs3aTenbHon y4ebHOM Harpy3ke 36 4acoB B HEOENIO) 39 Hep.
NPOMEXYTOYHas aTTecTauus 2 Hep.
KaHWKynbl 11 Hepn.

7.12. KoHcynbTaumm gns oby4arowmxcst no 04HOM N 04HO-3a04HON chopmam obydeHus npegycMaTpuBatoTCs
obpasoBaTternbHON opraHmM3aumen u3 pacdeta 4 yaca Ha OogHOro oby4yaroLlerocsl Ha Kaxabii ydebHbI roq, B TOM
yncne B nepuod peanu3aumm obpasoBaTenbHOW nporpammbl cpegHero obuwero obpasoBaHus And nuu,
obyvatrowmxcss Ha Gase OCHOBHOro obuliero obpasoBaHus. PopMbl MPOBEAEHWUS] KOHCYnNbTauui (rpynnoBsble,
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nHauBMAayarnbHble, MMCbMEHHbIE, YCTHbIE) oMnpeaensoTca obpa3oBaTenbHON opraHu3aLlnei.

7.13. B nepropg, oby4eHUs ¢ loHoLIaMU NPOBOAATCS y4ebHble coopbl <1>.

<1> lNyHkT 1 ctatbn 13 degepanbHoro 3akoHa ot 28 mapta 1998 r. N 53-03 "O BoMHCKON 0693aHHOCTM U
BoeHHon cnyxbe" (CobpaHue 3akoHogaTenbcTBa Poccuiickon ®epepaumm, 1998, N 13, cT. 1475; N 30, cT. 3613;
2000, N 33, cT. 3348; N 46, cT1. 4537; 2001, N 7, cT. 620, cT. 621; N 30, ct. 3061; 2002, N 7, cT. 631; N 21, cT.
1919; N 26, cT. 2521; N 30, cT. 3029, cT1. 3030, c1. 3033; 2003, N 1, cT. 1; N 8, cT. 709; N 27, cT. 2700; N 486, cT.
4437; 2004, N 8, cT. 600; N 17, cT. 1587; N 18, cT. 1687; N 25, cT. 2484; N 27, cT. 2711; N 35, cT. 3607; N 49, cT.
4848; 2005, N 10, cT. 763; N 14, c1. 1212; N 27, cT. 2716; N 29, cT. 2907; N 30, c1. 3110, c1. 3111; N 40, cT. 3987;
N 43, cT. 4349; N 49, c1. 5127; 2006, N 1, cT. 10, cT. 22; N 11, c1. 1148; N 19, c1. 2062; N 28, c1. 2974; N 29, cT.
3121, c1. 3122, cT1. 3123; N 41, c1. 4206; N 44, cT1. 4534; N 50, cT. 5281; 2007, N 2, cT. 362; N 16, cT. 1830; N 31,
cT. 4011; N 45, c1. 5418; N 49, cT. 6070, cT. 6074; N 50, cT. 6241; 2008, N 30, cT. 3616; N 49, cT. 5746; N 52, CT.
6235; 2009, N 7, cT. 769; N 18, c1. 2149; N 23, cT. 2765; N 26, cT. 3124; N 48, cT1. 5735, c1. 5736; N 51, cT1. 6149;
N 52, ct. 6404; 2010, N 11, cT. 1167, c1. 1176, cT. 1177; N 31, cT. 4192; N 49, cT. 6415; 2011, N 1, cT1. 16; N 27,
cT. 3878; N 30, cT. 4589; N 48, c1. 6730; N 49, c1. 7021, cT. 7053, cT1. 7054; N 50, cT. 7366; 2012, N 50, cT. 6954;
N 53, cT. 7613; 2013, N 9, cT. 870; N 19, cT. 2329; cT. 2331; N 23, cT. 2869; N 27, cT. 3462, c1. 3477; N 48, cT.
6165).

7.14. Tpaktuka siBndetca obsasatenbHbiM pasgernom MMNCC3. OHa npepcrasnsieT cobow Bua yydebHom
DeATenbHOCTU, HanpaBneHHoON Ha dOpMUPOBaAHUE, 3aKkpenneHue, pasBUTUE MNPAKTUYECKUX HaBbIKOB U
KOMMEeTEHLMN B NPOLIECCE BLINOMHEHUSI ONpeAeneHHbIX BUAOB paboT, CBsI3aHHbLIX C OyayLien npodeccMoHansHom
aesitenbHocTblo. Mpu peanmsauum TMMNCC3 npegycmatpuBaroTca crneaylowime Buabl MNpakTuK: ydebHas u
NpPou3BOACTBEHHAS.

np0I/I3BO,EI,CTBeHHaF| NnpakTuka COCTOUT W3 OBYX 3TanoB: MNPaKTUKM nNno ﬂpOd)I/IJ'IPO cneunanbHOCTU WU
ﬂpeﬂﬂ,Ml‘lJ’IOMHOVI NPaKTUKN.

YyebHas NnpakTMka “ MNpon3BOACTBEHHAA MpaKTUKa (I'IO npocbmmo cneumaanocm) NpoBOOATCA
o6pa303aTean0|7| opraHmsaumeﬁ npn ocBOEHUN O6y‘-IaPOLLI,l/IMI/ICF| FIpO(beCCI/IOHaﬂbeIX KomMneTeHuMn B pamMKax
FIpO(beCCI/IOHaJ'IbeIX Mo,u,yneﬁ M MOryT pearnim3oBbiBaTbCA KakK KOHLUEHTPUPOBAaHHO B HECKOJIbKO nepuonoB, TaK U
paccpenoTo4eHo, YepeayAacb C TEOPETUHECKUMU 3aHATUAMNU B paMKax ﬂpOd)eCCI/IOHaJ'IbeIX MOLI,yJ'IeIZ.

Llenn n 3agaun, nporpaMmMbl ¥ POPMbl OTYETHOCTM OnpedensalTcs obpasoBaTeNlbHON opraHusauuein no
KaxaoMy BUAY NPaKTUKK.

|_|p0VI3BO,D,CTBeHHaF| npakTukKa goJikKHa NpoBOAUTLCA B OpraHmnsaundax, HanpaerieHune gedaTeslbHOCTU KOTOpPbIX
COOTBETCTBYET ﬂpOd)I/U'IPO noAroToBKU o6yqarou.|,mxc;|.

ATTecTaums mno wWToram MpOM3BOACTBEHHON MNPaKTUKM MPOBOAMTCA C Y4Y4EeTOM (MNM Ha OCHOBaHMWM)
pe3yrnbTaToB, NOATBEPKAEHHbLIX JOKYMEHTaMM COOTBETCTBYIOLLMX OpraHn3aLmii.

7.15. Peanusaums TMCC3 no crneuvanbHOCTU [O0fMkHa obecneynmBaTbCs MNedarorMdeckummn  Kagpamu,
nmMerLwmnmMmn Bbiclee obpasoBaHne, COOTBETCTBYOLLEE NMpodunio npenogaBaeMon ANCUMNInHbL (Mogynsi). OnbIT
OEeATeNbHOCTU B OpraHM3auusix COOTBETCTBYHOLLEN NpodeccrMoHanbHol cdepbl SBNseTcss obssaTenbHbIM Ans
npenogasaTtenen, OTBEYalLMX 3a OCBOeHMe obyvawwumcs npodeccuoHansHOro y4ebHoro  umkna.
MpenogaBartenu nonyqawT AONOMHUTENBHOE NPOdECCMOHANbLHOE OOpas3oBaHWe Mo nporpaMmMam MOBbILLIEHUS
KBanudmkaumm, B ToM Ymcne B hopmMe CTaXMPOBKN B NPOUIbHBIX OpraHmM3aunsix He pexe 1 pasa B 3 roga.

7.16. MMNCC3 pomkHa obecnevnBaTbCcd y4eOHO-METOONYECKOW AOKYMEHTALMEN MO BCEM OUCLIMMIIMHAM,
MeXAnCcUMNNnMHapHbIM Kypcam n npocdeccuoHanbHeiM moaynsam MNrNCC3.

BHeayautopHas paboTa gormkHa COnpoBOXAaThCs MeToanyeckum obecrneveHmeM n o6ocHOBaHMEM pacdeTa
BPEMEHMU, 3aTPaYMBaAEMOrO Ha ee BbINOHEeHe.

Peanusaumsa MMNCC3 pomkHa obecnevmBaTbCA OOCTYNOM Kaxgoro obyvarwulerocs k 6asam gaHHbIX U
61bnmnoTteyHbiM oHaaMm, opMUMpPYEMBIM MO MONHOMY MepedvHto aucumnnud (mogynen) MMNCC3. Bo Bpems
CaMOCTOSATENbHOM NOArOTOBKN 0By4YaroLmecs OoMKHbI ObiTb 0b6ecneyeHbl 4OCTYNOM K ceTn VIHTepHeT.

Kaxpgbin obyvarowmnca gomkeH 6biTb obecrnedeH He MeHee YeM OAHMM YYEOHbIM nevaTHbIM U (Mnu)
SNEKTPOHHBbIM  U3J4aHMEM MO KaXgoW AucuunivHe npodeccuMoHanbHOro yy4ebHOro UuUMKNa W OAHUM
y4yebHO-MEeToAMYECKMM MeYaTHbIM U (MNK) SMEKTPOHHBIM U34aHMEM MO KaXKAOMY MEXOUCUUMNIMHAPHOMY Kypcy
(BKITHOYast ANEKTPOHHbIE 6a3bl NEPUOANYECKUNX N3OAHUN).

BuonmoTeyHblii (hOHA JOMMKEeH ObiTb YKOMMIEKTOBaH MnevaTHbIMU U (MNK) 3MEeKTPOHHBIMU  U3daHUSMU
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OCHOBHOW W [JOMOSIHUTENBHON Yy4ebHOM nuTepaTypbl NO AUCLMNIMHAM BCEX YYEOHbIX LMKMOB, M3OaHHOM 3a
nocrnegHue 5 ner.

BnbnuoTteyHbln  doHAg, nomMumo  y4ebHOW  nuTepaTtypbl, OOJDKEH  BKMYaTb  oduumanbHble,
crnpaBo4YHO-b6Mbnunorpadudeckne 1 nepuoanyeckue msgaHmst B pacdete 1 - 2 aksemnnspa Ha kaxabix 100
obyvatomxcs.

Kaxgomy oby4atowemycss forkeH ObiTb obecrnedyeH JoOCTyn K Kommnnektam 6ubnmoTtedHoro doHAaa,
COCTOSILLMM HE MeHee YeM U3 5 HaMMeHOBaHUIN POCCUACKUX XKYPHaroB.

Ob6pa3zoBaTenbHasi oOpraHu3auus [JOSbKHa MpPeaoCTaBUTb 0OyyalowmuMcs BO3MOXKHOCTb  OMepaTMBHOIO
obmeHa WHdopMauMeid C POCCUACKMMKM oBpasoBaTeNlbHbIMKM  OpraHu3auMsiMM M OOCTyN K COBPEMEHHbIM
npodgoeccuoHanbHbiM 6a3aM OaHHbIX M MHPOPMALIMOHHBLIM pecypcam ceTu NHTepHeT.

7.17. lMpuem Ha obydeHne no TMMNCC3 3a cyeT GOOKETHBIX acCUrHOBaHUN dhegepanbHOro Owaxera,
6rookeToB cybbekToB Poccuickon ®efepaumm n MecTHbIX B0KeTOB ABNsieTCA 00LEeAOCTYMHbIM, ECMIM UHOE He
NpeaycMoTpeHo YacTblo 4 ctaTbn 68 PenepanbHoro 3akoHa ot 29 gekabpsa 2012 r. N 273-93 "O6 obpasoBaHuu B
Poccuickon ®epepaumn” <1>. duHaHcupoBaHue peanusauum MNMCC3 gomkHO ocylecTBnsATLCS B obbeme He
HWXXE YCTAHOBIIEHHbLIX FOCY4AaPCTBEHHbLIX HOPMaTUBHbIX 3aTpaT Ha OKasaHwe rocyfapCTBEHHON ycnyrn B cdepe
obpa3oBaHusa 4N AaHHOTO YPOBHS.

<1> CobpaHune 3akoHogaTenbcTBa Poccunckon depepaumm, 2012, N 53, ct. 7598; 2013, N 19, cT. 2326; N
23, cT. 2878; N 27, c1. 3462; N 30, cT1. 4036; N 48, cT. 6165; 2014, N 6, cT. 562, cT. 566; N 19, cT. 2289; N 22, CT.
2769; N 23, cT. 2933; N 26, cT1. 3388; N 30, cT. 4263.

7.18. O6pa3oBaTtenbHas opraHusauus, peanuaytoLias Mrccs, OOIKHa pacnonaratb
MaTepuanbHo-TeXHUYeckon 6a3ol, obecrnednBatoLlenn MpoBedeHNe BceX BWOOB flabopaTopHbIX paboT wu
NPaKTUYECKMX 3aHATUN, OUCLUMMIMHAPHON, MEXAUCUMMIIMHAPHOM M MOAYITbHOW MOArOTOBKM, YYEOHOM MpaKTuKW,
NpeaycMOTPEHHbIX y4ebHbIM nraHoM obpasoBaTenbHOW opraHusaumn. MatepuanbHo-TexHMYeckasl 6asa OormkHa
COOTBETCTBOBATb AEWCTBYIOLLMM CAHUTAPHbIM U NPOTMBOMNOXaPHLIM HOPMaM.

MepeyeHb kabuHeToB, NabopaTopui, MacTe pPCKUX
¥ ApyrMX nomMeLleHnn

KabuHeTbl:

coumanbHO-3KOHOMNYECKNX AUCLMMIIUH;

WHOCTPaHHOrO A3bIKa;

MaTeMaTuKn U MHPOPMaTUKW;

3KOMOrMyecKknx OCHOB NPMPOAONONb30BaHNS;

9KOHOMMKUN OpraH13aLmMmn 1 ynpasneHusi nepcoHanom;
MEeHeXXMEHTa;

npaBoBOro obecneyeHnsa NpodeccMoHanbHOM AeATENbHOCTY;
rocygapCTBEHHOM U MYHULMNANBHON CIYyX0bl;
[OKYMeHTaLMOHHOro obecneyeHmns ynpaeneHus;
apxvBoOBeeHNS;

nNpodeCccUoHarnbHON 3TUKM U NCUXONOrMn 4enoBoro o6LeHns;
©e3onacHOCTW XnU3HedesaTeNbHOCTY;

METOLMNYECKUN.

Jlabopatopuu:

MHOPMATHKN U KOMMBLIOTEPHOW 06pPaboTKN AOKYMEHTOB;
TEXHUYECKUX CPeACTB yNpaBreHus;

CUCTEM 3NEKTPOHHOIO AOKYyMEHTO060poTa;
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JOKYMEHTOBEEHUS;
y4yebHas kaHuensipus (cnyxoa AoKyMeHTauMoHHOro obecnevyeHus ynpaBneHms).
CnopTUBHBIN KOMMIEKC:

CMOPTMBHbIN 3ar;

ab3aupbl ABafduaTb NATLIA - ABaguaTb LWecTol yTpatunu cuny. - lMNpukas MuHnpocselleHnss Poccun ot
13.07.2021 N 450.

3anbl:

OnbnnoTeka, YMTanbHbIf 3an ¢ BbIXOAOM B ceTb NIHTEPHET;
aKTOBbIN 3ar.

Peanusauns MNMCC3 pomkHa obecne4ynBathb:

BbIMOJTHEHNE O6y‘-IaPOIJJ,I/IMI/ICF| na6opaToprlx N NMpPaKTU4eCKnx 3aHATUIA, BKNOYas kak 06s13aTenbHbIN
KOMMNOHEHT npakThn4eckne 3agaHna ¢ NCNnosfib3oBaHNEM NepcoHaribHbIX KOMNbIOTEPOB;

ocBoOeHue 06y'~|aIOLIJ,I/IMVICﬂ ﬂpOd)eCCI/IOHaJ'IbeIX Mop,yne|71 B ycnoBuax COo3aHHOM COOTBeTCTByPOLIJ,eVI
o6pa308aTean0|7| cpenbl B o6pasoBaTeanoV1 opraHusauunm mnn B opraHun3aunax B 3aBUCUMOCTU OT Cl'IeLI,I/I(bMKI/I
Bnaa OeATernibHOCTU.

Mpy “cnonb3oBaHUM 3MNEeKTPOHHbLIX M3daHuii obpasoBaTenbHas opraHM3auMs OoMmKHa 06ecneynTb Kaxaoro
obyyatoLerocs paboyM MECTOM B KOMIMbIOTEPHOM Kracce B COOTBETCTBUM C 0GbEMOM U3y4aeMbIX AUCLIUIIIMH.

O6pasoBaTenbHas opraHuMsauums OormkHa ObiTb obGecrniedeHa HeOOXOAMMBIM KOMMNEKTOM JIMLEH3NOHHOro
nporpaMmMHoOro obecneyeHus.

7.19. Peanusauus MNMMNCC3 ocywecTtensieTca obpasoBaTenbHON OpraHu3aumen Ha rocygapCTBEHHOM S3bIKe
Poccuiickon depepaumu.

Peanusaumsa TMIMNCC3 obpasoBaTtenbHON opraHu3auuen, PacrnosyioKeHHOW Ha TeppuTopum pecnyornvkm
Poccuiickon ®degepaumn, MOXET OCYLUECTBMASATbLCA Ha rocygapCTBEHHOM 4A3blke pecnyonuku Poccumnckonm
depepaumm B COOTBETCTBUM C 3akoHopaTenbCTBOM pecnybnuk Poccuiickon depepaumn. Peanusauma MMNCC3
obpasoBaTernbHON opraHM3auuen Ha rocygapCTBEHHOM s3blke pecnybnukn Poccunckon denepaumm He OOIMKHA
OCYLLIECTBNATLCA B yLLepO rocygapcTtBeHHOMY A3biky Poccuickon degepaumm.

VIil. OLLEHKA KAYECTBA OCBOEHUA NMPOrPAMMbI MOAIOTOBKA
CMNEUMAIIMCTOB CPEOHEIO 3BEHA

8.1. OueHka kadvectBa ocBoeHuss [MMNCC3 pormkHa BKNOYaTb TEKYLUMA KOHTPOMb yCrneBaeMocTw,
MPOMEXYTOYHYIO N FOCYAapCTBEHHYIO UTOrOBYHO aTtTecTauum obyyaroLLmnxcs.

8.2. KoHkpeTHble hopMbl U NPOLIeAYPbl TEKYLLETO KOHTPOMS YCNEBAEMOCTM, NPOMEXYTOYHON aTTecTaLmmn no
Kaxgon pucumnivHe u npodpeccnoHanbHoMy MOy paspabaTbiBatoTcs 0OpasoBaTeNnbHOM OpraHusauunen
CaMOCTOATENbHO M [O0BOASTCA OO CBeAeHUs obydalolmxcs B TeveHue MepBbiX ABYX MeCAUEB OT Hadvana
obyueHus.

8.3. [na artTectaumm oOy4alOWMXCA Ha COOTBETCTBME WX MEPCOHAmNbHbLIX OOCTVXKEHUA MO3TaMHbIM
TpeboBaHnam cooteeTcTBytowen MMNCC3 (TeKywuin KOHTPOMb YCMEBAEMOCTM M MPOMEXYTOYHas aTTecTauusi)
co3gatTcs (poHObl OLEHOYHbIX CPeAcTB, MO3BOMSIOWME OUEHUTb YMEHWs, 3HaHWUS, MNPaKTUYECKMN OnbiT U
OCBOEHHbIE KOMMETEHLUMN.

®DoHAbI OLEHOYHBLIX CPeACTB ANd MPOMEXYTOYHOM aTTecTauum no AUCUUNIUHAM U MEeXAUCUUNNUHAPHBLIM
Kypcam B cocTaBe MnpodeccnoHanbHbIXx Moaynen paspabaTbiBaloTca U yTBepxgalwTcsa obpasoBaTenbHoOW
opraHu3aumen camoCTOATENbHO, a Afi NPOMEXYTOYHOW aTTecTtaumMu no npodeccuoHanbHbIM MOAyNAM U Ans
rocyapCTBEHHOW MTOrOBOW aTtTecTaumm - paspabaTtbiBaloTCa U yTBEPXKAAKTCS 0bpa3oBaTeNnbHOM OpraHu3auunen
nocrne npeaBapuTENbHOIO NOMOXUTENBbHOrO 3aknioveHusa paboTogaTenen.

[na npomexyTo4yHOM atTecTaumm obyyarlmMxcs No gucuMnanHaM (MeXOMCUMNINMHApHbBIM Kypcam) KpoMe
npenogaBaTenen KOHKPETHOW AUCUMMIUHBI (MEXOUCLUUNIMHAPHOIO Kypca) B KayeCTBE BHELUHWX 3KCNepToB
OOMKHblI  aKTMBHO MpuBMNeKaTbCA MpenogaBaTenu CMeXHbIX aucumniuH  (KypcoB). [Ona  mMakcumanbHOro
NpuonMKeHNs nporpaMM MPOMEXYTOYHOM artTecTaumm obyvalwmuxca no npodeccuoHarnbHbIM  MOAYMNSM K
ycroBusaM ux Oyayuwien npodeccnoHanbHON [eATenbHOCTM 06pa3oBaTenibHOM OpraHu3aunen B KavecTBe
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BHELUTATHbIX 3KCNEPTOB AOJTMKHbI aKTUBHO NMpUBJ1eKaTbCA pa60Top,aTen|/1.

8.4. OueHka ka4vecTBa MNOArOTOBKU o6yqarou.|,mx0ﬂ M BbIMYCKHMKOB OCYyLLEeCTBNAETCA B OBYX OCHOBHbIX
HanpaBeHnax:

OLIEHKa YPOBHSI OCBOEHUS AUCLUMIINH;
oLieHKa KOMMNeTEeHLMN 06y4YatoLmnxcs.
[na oHoluel NpeaycMaTpuBaeTcs oLeHKa pe3yrbTaToB OCBOEHMSA OCHOB BOEHHOMN CryXObl.

8.5. K rocymapctBeHHOM UTOroBOW aTTecTauum gonyckaeTcs oby4varomincs, He UMELLMI akageMnyYeckomn
3a[0JPKEHHOCTU N B MOSTHOM 0ObeMe BbINOMHMBLUWIA Yy4eOHbIA NaH UNn MHAMBMAYAsbHbIA YY4ebHbIN NnaH, ecnu
WHOE He YCTaHOBIEHO MOPSAKOM NpoBeAeHUs rocyJapCTBEHHOW WTOrOBOW aTTecTaumm Mo COOTBETCTBYHOLLMM
obpasoBarternbHbIM NporpaMmmam <1>,

<1> Yactb 6 cratbh 59 depepanbHoro 3akoHa oT 29 gekabpst 2012 r. N 273-03 "O6 obGpasoBaHuM B
Poccuinckon ®epepaumn” (CobpaHune 3akoHogatenbcTBa Poccuiickon ®epepauunn, 2012, N 53, ct. 7598; 2013, N
19, cT1. 2326; N 23, cT1. 2878; N 27, c1. 3462; N 30, cT. 4036; N 48, cT. 6165; 2014, N 6, CcT. 562, CcT. 566; N 19, CT.
2289; N 22, c1. 2769; N 23, c1. 2933; N 26, c1. 3388; N 30, cT. 4263).

8.6. [ocymapcTBeHHasas wuToroBad aTtTecTauus BKNOYaeT NOAMOTOBKY UM 3aWuUTy  BbINYCKHOW
KBanvgukaumoHHon paboTtbl (aunnomHas paboTa, AWNMOMHbIA npoekT). ObssatenbHoe TpeboBaHue -
COOTBETCTBME TEMaTWKN BbIMYCKHOW KBanudukauMoHHOW paboTbl COAEpPXaHWK OOHOIO WIN  HECKOSbKMX
npodeccnoHasnbHbIX MOgynen.

"ocynapCTBEHHbIV 9K3aMeH BBOAMTCS MO YCMOTPEHMIO 00pa3oBaTenbHON opraHmM3auuu.

MpunoxeHue

kK ®IrOC CI10 no cneuyuansHocTn 46.02.01
[okymeHTauMoHHoe obecneyeHne
yrpaBneHnsa n apxmBoBegeHne

] NEPEYEHb
NPO®ECCUI PABOUMX, IOIMKHOCTEN CNY)KALLMX, PEKOMEHOYEMbIX
K OCBOEHMIO B PAMKAX MPOrPAMMbI MOArOTOBKM CMELIMANACTOB

CPEOHEIO 3BEHA
Kop no O6LepoccuiickoMy knaccudmkatopy HanmeHoBaHue npodeccuin padounx,
npocdpeccun paboumx, AOMKHOCTEN CriyXaLlmX U OOMKHOCTEN CryXaLnx
TapudHbix paspagos (OK 016-94)
1 2
26353 CekpeTapb-MalnMHUCTKA
20190 Apxusapuyc
21299 [enonponssoantenb
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