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1. ObuiMe MoJI0XKEeHUs

1.1. HacTtosiiiee moJioKEHHWE O MAaCTEepPCKOM, OCHAIIEHHOHW COBPEMEHHOMU
MaTepUaIbHO-TEXHUYECKON 0a30i 1O KOMHETEHIHH «JlOKyMEeHTallMOHHOE
oOecrieueHue yrpapieHUs U apXUBOBEJICHUE) (Jlajiee — MOJIOKEHHUE) pa3padoTaHo B
COOTBETCTBHH C:

®denepanbHbIM 3aK0HOM OT 29 nexadps 2012 r. Ne 273-03 «O6 obpazoBaHum
B Pocculickon denepanumny;

MacropToM HaIMOHAIBHOTO TIpoekTa «OOpa3oBaHME», YTBEPKICHHBIM
npesunuymoMm  Cosera mipu  IIpesumente  Poccuiickoit  @epepanuu 1o
CTPAaTETUYECKOMY Pa3BUTHIO M HAIIMOHAIBHBIM ITPOEKTaM (IIPOTOKOI OT 24 nexadpst
2018 r. Ne 16);

nepeuHsMu npodeccuil U CIenuaIbHOCTeW CpeHero MpoQecCHOHATBHOTO
o0pa3oBaHUs, YTBEPKIECHHBIMU MPUKa3oM MUHHCTEpCTBA 00pa30BaHUSI U HAYKH
Poccuiickoit @eaepaunu ot 29 okTs10ps 2013 . Ne 1199;

MOPSAJIKOM OpraHU3alliyd U OCYIIECTBIECHUSI 00pa30BaTEILHON ACITEIBHOCTU
1o 00pa30oBaTENIbHBIM MPOTpaMMaM CPEIHETO MPo(heCcCHOHAIBHOTO 00pa30BaHMs,
YTBEP)KJICHHBIM TpHKa3oM MuHucTepcTBa oOpa3oBaHus u Hayku Poccuiickoi
®enepanyu oT 14 utons 2013 r. Ne 464;

MOPSIIKOM OpraHU3allMUd U OCYIIECTBIICHUS] 00pa30BaTEIbHON JACATEILHOCTH
10 OCHOBHBIM IMporpaMMaM MpPO(PECCHOHATLHOTO OOyYEHHUS, YTBEPKICHHBIM
npuka3oM MuHucrepcTBa oOpa3zoBanus U Hayku Poccuiickoit @enepanuu ot 18
anpesst 2013 r. Ne 292;

MOPSJIKOM OpPTaHU3alliy M OCYIIECTBIECHUSI 00pa30BaTEIbHOMN AeATEIbHOCTH
MO JOMOJHUTEIbHBIM MNpPO(PECCHOHATBLHBIM  MpPOTpaMMaM,  yTBEPKIECHHBIM
npukazoM MuHucTepcTBa 00pazoBaHus W Hayku Poccuiickort denepamuu ot 1
uroJist 2013 r. Ne 499;

MOPSIZIKOM OpraHU3aIluy U OCYIIECTBICHUS 00pa30BaTEILHON ESITEIHLHOCTH

M0 JIOTIOJIHUTEIILHBIM — 00111e00pa30BaTEIbHBIM —MPOTPAMMaM, YTBEPIKICHHBIM



npukazoM MuHucTepcTBa npocpenieHus Poccutickoit deaeparuu ot 9 Hosi6ps 2018
r. Ne 196.

1.2. Tlonoxxenune yCTaHaBJIUBAET TpeOOBaHUS K CO3JaHUIO0
U (YHKIIMOHUPOBAHUIO MACTEPCKOM, OCHAIIEHHOW COBPEMEHHOM MaTepHalibHO-
TEXHUYECKON 0a30i 1O KOMIETeHIUU «J{oKyMEeHTalmoHHOe oOOecneyeHue
YIOPABJICHUS U ApXUBOBEICHUEY.

1.3. Macrepckast siBisieTcs CTPYKTYpHBIM moapaszaenenuem [TIOY IIK
r.HoBoky3HelKa, OCYIIECTBISIIONIETO 00pa30BATENbHYIO  JEATEIBbHOCTh IO
oOpa3oBaTeNbHBIM IpOrpaMMaM CpeJHEro mpodeccuoHaIbHOro 00pa3oBaHUs,
OCHAIICHHBIM COBPEMEHHOW MaTepHaIbHO-TEXHUYECKON 0a30i MO KOMIIETEHUUU
«/lokyMeHTallmoHHOE 0OeCTIeUeHHE YIIPABICHUS U ApXUBOBEICHUEY.

1.4. Macrepckas (GYHKIMOHUPYET o MECTy OCYLIECTBJICHUS
00pa30BaTeNbHON NEATEILHOCTH 1O 00pa30BaTENbHBIM IMPOTPaMMaM CPEIHETO
po(eCcCUOHANILHOTO 00pa3oBaHus, MporpaMMamM Mpo(ecCHOHATBHOrO 00y4YeHus,
JOTIOJTHUTENBHBIM ~ NMPOGECCUOHANBHBIM ~ MPOTPaMMaM,  COOTBETCTBYIOIIUM
3asiBJICHHOMY HampaBjeHuto co3nanusg wmactepckux (KemepoBckas — 00i1.,

r.HoBoky3Henk, yn.Merenkuna, 17).

2. llens u GhyHKIIUU MacTEPCKOMN

2.1. Ilenbro MacTepCKO SBISETCS MTPAKTUYECKAsI MOJTOTOBKA 00YyUYarOIIUXCS
B COOTBETCTBHH C COBPEMEHHBIMHU CTaHIAPTAMHU M MEPEIOBBIMH TEXHOJIOTHIMHU, B
TOM 4HucIie cTanaapramu Bopiackuiic Poccusi.

2.2. OcHOBHBIC (DYHKIIMH MaCTEPCKOM:

oOpasoBarenbHas JEATCILHOCTH TI0 OCHOBHBIM  MPO(eCCHOHATBHBIM
oOpa3oBaTeIbHBIM TIPOrpaMMaM CpeaHero mpodeccuoHaIbHOro 00pa3oBaHUs Ha
YPOBHE, COOTBETCTBYIOIIEM TPO(ECCHOHATBHBIM  CTaHAApTaM, JIyUIIEMY
OTCUECTBEHHOMY W MEXIYHApOJHOMY OIBITY, B TOM YHCJIE CTaHIapTam
Bopnackunnc Poccus;

oOpa3oBaTenpHasi JAEATEILHOCTh IO MpOorpaMMaM MpodeccrnOHATBHOTO

OoOy4eHHs] U JOMOJIHHUTEIbHBIM TpOo(deCcCHOHATBHBIM TporpaMmaM (mporpaMMam



MOBBIIIIEHUS KBalu(PUKaIMK, mporpamMmmMaM MpohecCHOHAIBHONU MePernoaroTOBKH)
Ha YypOBHE, COOTBETCTBYIOIIEM MPO(PECCHOHATBLHBIM CTaHJAapTaM, JIydllIeMy
OTEYECTBEHHOMY W MEXJAYHApOJHOMY OIBITY, B TOM YHCIIE CTaHAapTaMm
Bopnackumninc Poceus;

oOpa3zoBaTeabHast JICATEIILHOCTD 1o JIOTIOJTHUTEIILHBIM
o01reo0pa3oBaTeIbLHBIM MPOrpaMMaM ISl IETEH U B3POCIBIX;

obecrieueHne yCIOBHUM JJIs OLICHKHW KOMIIETEHIIUM U KBaJIU(PUKALTNY;

MpoBecHHE TPOMOPUCHTAIIMOHHBIX MEPONPUATHN JUIsI  O0YJarOITUXCS
oOpa3oBaTeIbHBIX OpTraHU3alMii, B TOM 4YHCIE C IEIbI0 IOJYyUYCHHUS TEPBOM

npodeccun.

3. MaTepI/IaJILHO-TeXHI/ILIGCKaH 0aza MaCTepCKOﬁ

3.1. OcHamieHrie  MacTepCKOW  OCYIIECTBISETCS B COOTBETCTBHUHM  C
TpeOOBaHUsIMU  HMH(PPACTPYKTypHbIX JiucToB  Bopnackwwic  Poccus  mo
COOTBETCTBYIOIIEH KOMIIETCHIIMU, Pa3MEUICHHBIX Ha CaWTe COr3a «ATEHTCTBO
pa3BuTHS NMPOGECCHOHANBHBIX COOOIIECTB M pabounx KaapoB «Momojbie
npo¢ecCUOHAIbI (Bopnackumic Poccus)» B nH(pOpMAaITMOHHO-
TEJICKOMMYHUKAIIMOHHOU ceTh IHTepHeT.

3.3. B ciywae otrcyTrcTBUst uHPpacTpyKTypHbIX JMcTOB Bopinckuiic Poccust
OCHAIIICHHUE MAaCTEPCKOM OCYIIECTBIISIETCSI B COOTBETCTBUU C TPEOOBaHUSIMU
npodeccruoHaIbHBIX CTaHAApTOB, beneparbHBIX rOCyAapCTBEHHBIX
o0pa30BaTeNbHbIX CTAHJAPTOB CPEIHEr0 MPOPECCHOHANBHOIO OOpa3oBaHUs U
MPUMEPHBIX OCHOBHBIX 00pa30BaTEILHBIX MPOTPaAMM.

3.4. MatepuanbHO-TEXHUYECKAs 0a3a MAaCTEPCKON HCIONIb3YETCs:

NeJarornyecKuMU  pabOTHUKAMH, OOy4YarolIMMHCS B IESAX peanu3aluu
00pa30BaTeILHOTO MPOIIecca, MPOBEACHUS MPOIIEAYPHI ATTECTAIINN, & TAKKE HHBIMH
JIUIIaMH, BOBJICYCHHBIMU B peau3alii0 00pa30BaTeIbHON MPOrpaMMbl B CETEBOMU
hopme;

bu3HUeCKUMU U IOPUINYECKUMH JIMIIAMHA — YYaCTHUKAMH B3aUMOJICHCTBUS,

B TOM 4YHCIIC O6pa30BaTCJ'IBHBIMI/I opraHu3anusiMH, IIPONU3BOACTBCHHBLIMU



NPEANPUATASIMH U OpraHU3alMsAIMHU, LEHTpAaMU OLICHKM  KBaJIM(PUKALINH,
KOMMEPUYECKUMH CTPYKTYpaMH U APYTUMHU.

3.5. 3arpy’keHHOCTb ~ MAaCTEpPCKOM  peryjmpyercs  IJIaHOM-Tpadukom
u yTBepxaaercsa sokanbHbIM akToM [ TIOY TIK r.HoBoky3Herka .

3.6. MarepuanpHO-TeXxHHYECKass 0a3a MacTepCKOH MOXET COBMECTHO
UCIOJB30BaThCA  OpPraHU3alMsIMA B COOTBETCTBUU € JEHUCTBYIOUIUM
3aKOHOAATENLCTBOM Poccuiickon deneparuu.

3.7. B ciyyae WCHONIB30BaHMS MMOMEIIEHUH M OOOpYJIOBAaHHS MacTEPCKOU
JUIsL peanu3aiii o0pa3oBaTeIbHBIX MPOTrpaMM B CETeBOM ¢opme miiaH-rpaduk
COBMECTHO pa3padaThIBaCTCs U YTBEPKIACTCS OpraHU3AIMIMHU, YYACTBYIOIIUMU B
peanu3anuu 00pa3oBaTEIbHbIX IPOTrPaMM.

3.8. B wmactepckux ob6opyayrorcs pabouume mMecta  oOydaroumxcs,
OCHAILIEHHBIE VIS BHIITOJIHEHHSI TPAKTUYECKUX padoT U 3a/laHuid, 1 pabodyee MecTo
IPErno/IaBaTelis.

3.9. O6opynoBaHHEe MaCTEPCKON MOMXKET HCIOIb30BAThCS ISl BBIyCKa
NPOAYKUMHA M TOCIEOYIOUIe ee peailu3aludd B COOTBETCTBUU C YCJIOBHSIMH,
NPEAYCMOTPEHHBIMU  JOTOBOpaMHM  WJIM  COTJIAIEHUSAMM  3aKa3uuka U
oOpa3oBarenbHOl opranuzauuu. IIpoaykuus peanu3yercss B COOTBETCTBUHU C
ycraom [TIOY IIK r. HoBoky3Henka W [E€MCTBYIOIIMM 3aKOHOAATEIbCTBOM
Pocculickon ®@enepanuu.

3.10. B macTepckoii MOTYT CO371aBaThCsl BCTIOMOTATENBHBIE TOMEIIECHUS TS
OoOCITy’>)KUBaHUSI U PEMOHTa OOOPY/IOBaHHWSA, XpPaHEHUS PACXOJHBIX MaTEPUAJIOB,
rOTOBOW MPOAYKIUU U JIPYTHE.

3.11. [Tomemenuss U 000OpyAOBaHUE MACTEPCKOW OJHKHBI COOTBETCTBOBATH
CaHUTAPHBIM  TIPAaBWJIAM  3]IaHUKM, CTPOCHUM, COOPYKEHUM, TMOMEIIECHUM,
0o0OpyJlOBaHUSI W MHOTO MMYLIECTBA, HEOOXOJIUMBIX [UJISl OCYIIECTBICHHUS
oOpazoBaTeIbLHOMN JAESATETLHOCTH.

3.12. JIns nu1] ¢ WMHBATUAHOCTBIO M OOYyYaIOUUMXCA C OTrpaHUYEHHBIMU

BO3MOKXHOCTAMHU 3JJ0POBbA B MACTCPCKUX JOJIPKHBI OBITH CO31aHbl CIICIUAJIBHBIC



yCIoBHA® € yd4eTOM HUX  HApPyIIEHHbIX (QYHKUMHA W OTrpaHUYEHH

KU3HCACATCIIbHOCTH.

4. PyKOBOJCTBO MacTEepCKOM

4.1. OpraHu3alMOHHasl CTPYKTypa M IITaTHOE PAaCHUCaHUE MaCTEpPCKOU
onpenensAoTca U yrBepxkaarorcs pykopoautenem [TIOY IIK r.HoBoky3Henka
B TOpSIAKE, YCTAaHOBJICHHOM JIOKaJIbHBIMU HOpMaTtuBHbIMU akTamu [TIOY IIK
r.HoBoky3Henka .

4.2. HemocpeacTBEHHOW ~ PYKOBOACTBO ~ MAacCTEPCKOW  OCYIIECTBIISET
3aBENYIOIMMKA  MAacCTepCKOM, HaszHayaeMbli  pykoBoautenem [TIOY  TIK
r.HoBoky3Henka .

4.3. 3aBeqyomuid MacTepCKON MOJYUHSACTCS 3aMECTUTENI0 JUPEKTOpa Mo
yueOHo-nipousBoictBeHHON pabote ['TIOVY TIK r.HoBoky3Herka.

4.4. 3aBenyromuii MacTepCKOM PyKOBOJIUT JEATEIbHOCTBIO MAacTEPCKOW U
HECET OTBETCTBEHHOCTh 32 A((PEKTUBHOCTH €€ HCIOJb30BaHUs, O00ECHEeYMBAET
cobmoieHre TpeOOBaHUI 3aKOHOJATENbCTBA MO OXpaHE TpPyAd, MOXKAPHOU H
HKOJIOTUYECKON O€30aCHOCTH B MACTEPCKOM, OCYIIECTBIISIET MHbIE O0S3aHHOCTH B

COOTBETCTBHHU C TOJLKHOCTHOM MHCTPYKLUEH.

5. ®uHaHCUPOBaHUE MACTEPCKOM

5.1. ®duHaHCUpPOBAaHNE MACTEPCKON OCYIIECTBISETCS 3a CUET:
CPEACTB, MOCTYIAIOITNX 32 00YUEHHE T10 MPSMBIM JOTOBOPaM C 3aKa34MKaMHU;
OI0JPKETHBIX aCCUTHOBaHMM Oro/keTa cyOnekTa Poccuiickoit denepauun u

dbenepanbHOTO OI0KETa, B TOM YUCJIE TPaHTa Ha MPEOCTABICHUE CYOCHINH;

! MNog cneumanbHbIMM YCNOBMAMM A8 MNOAyYeHWA o06pasoBaHWA OBYYAOWMMMUCA C  OrpaHUYeHHbIMM

BO3MOYKHOCTAMM 340p0BbA B HacToswem PeaepasbHOM 3aKOHE MOHMMAKOTCA YCA0BUA OBYYEeHUs, BOCMUTAHUA U
pa3BUTMA TaKMX 0ByyatoLLMXCS, BKAOYatoLWwme B ceba MCcnonb3oBaHMe CneLmanbHbiXx 06pa3oBaTe/IbHbIX MPOrpamm M
MEeTOoA0B 0OYy4YeHUAs M BOCMUTAHMA, cneumanbHblX y4eOHUKOB, Y4ebHbIX NOCOBUA U AMAAKTUYECKMX MaTepuanos,
cneLmanbHbIX TEXHUYECKUX CPeacTB 06y4eHUA KONEKTUBHOIO U MHAMBWUAYANbHOMO NOAb30BaHUA, NPeAoCcTaBAeHME
YCAYTr accucTeHTa (MOMOLLHMKA), OKa3blBaOLWLEr0 06Yy4aOWUMCA HEODXOAMMYIO TEXHUYECKYHO MOMOLLb, MpoBeAeHME
rPYnnoBbIX M WHAMBUAYA/bHbIX KOPPEKUMOHHBIX 3aHATUWA, obecneyeHuwe [OCTyNa B 343aHWA OpraHM3auui,
OCYLLECTBAAIOLLMX 06pa3oBaTe/IbHYIO AeATENbHOCTb, U APYTUe YCA0BUA, 6e3 KOTOPbIX HEBO3MOXHO WK 3aTPYAHEHO
ocBoeHMe 06pa3oBaTebHbIX NPOrPamMmm 0HYHaOLMMUCA C OFPAHNYEHHBIMU BO3MOMXKHOCTAMM 340P0BbA.



CPEIICTB, MOJYYEHHBIX 3a BBINOJHEHUE KOHCYJIbTAIIMOHHON AESTENbHOCTH,
OT peanu3anuu yueOHbIX, METOJIMYECKHUX, HAYUHbIX U JIPYTUX pa3padoToK;

OPYTUX UCTOYHUKOB, IIPEyCMOTPEHHBIX 3aKOHOAATEIBCTBOM.

6. KoHTposib 3a nesTenbHOCThI0 MAaCTEPCKOM U OTYETHOCTD

6.1. KouTponb 3a J€ATENBHOCTBIO MAacCTEPCKOM  OCYILECTBISETCS B
COOTBETCTBHUM C YCTaBOM M JIOKaJdbHbIMH HOpMaTtuBHbIMH akTamu [TIOVY IIK
r.HoBoky3Herka, npaBoBbIMH akTaMu Poccuiickoit ®denepannu u cyObekTa
Pocculickon ®@enepanumu.

6.2. Mactepckue oTumThiBaloTCs Tmiepen pykoogutenem [TIOY TIK
r.HoBoky3Henka o0 wWTOorax CcBO€H JAedATenbHOCTH U 3(PPEeKTUBHOCTU
UCITI0JIb30BaHUs1 000PYI0BaHU.

6.3. O6pa3oBarenabHbIC OpraHU3aluy, UMEIOIUE MAaCTEPCKHE, 00ECIIEUNBAIOT
OTKPBITOCTb M JIOCTYIIHOCTb CBEJCHHM O pPAacHOJIO)KEHHOM B MacTEpCKOM
MaTepUaIbHO-TEXHUYECKOM O0ECIIEYeHHH, K KOTOpPOMY OOecleunBaeTcsi JOCTYII

06yqa}onmxc;1 H MHBIX K&TGFOpI/Iﬁ JIUII.

7. 3aKIIFOYNTEIILHBIC TTOJIOKCHUS

7.1. Mactepckast  co3maeTcsi, pEopraHu3yeTcs U JHUKBUIUPYETCS B
COOTBETCTBMM C 3aKOHOAATeNnbCTBOM Poccuiickon @enepaunu, yCTaBOM U
nokanbHbIMA HOpMaTuBHBIMU akTamu [TIOY IIK r.HoBoky3Helnka, HacTosmuM
MOJIOKEHUEM.

7.2. BpennupoBaHue MacTEPCKUX, CO3JJaHHBIX 0€3 MCIOJIb30BAHUS CPEICTB
dbenepanpHOro OIOJKETA, OCYIIECTBISATHCS B COOTBETCTBUU C KOHIIEMIUEH
no OpeHAMPOBAHUIO MACTEPCKUX IO NPUOPUTETHBIM TpyNIaM KOMIETEHIIHUMH,

pa3MmelnieHHoN Ha oduimaasHOM caiite MuHucTepcTBa MpocBeieHus: Poccuiickoit



®denepanmu  (https://edu.gov.ru/), mpu yCIOBHHM BBIMOJIHEHUS YCTAaHOBICHHBIX

TpeGOBaHUI K OCHAIIEHUIO MAaCTEPCKUXZ,

2 Pazgen 5 MeToAMYECKMX peKOMeHAaLMin 06 OCHALEeHWM OpraHM3aumii, OCYLLECTBAAIOWMX 0Bpa3oBaTesIbHYI0
AeATenbHOCTb No obpa3oBaTeNbHbIM NPOrpaMmmamM cpegHero npodeccmoHasbHOro obpa3oBaHNA, MaTepuanbHO-
TexHu4yeckoin 6a3oi Mo NPUOPUTETHLIM Frpynnam KOMMNeTeHLUWA.
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